VTBEPXIEH

ITpukazom Poccrara
ot 20.05. 2013 Ne183

AIMUHUCTPATUBHBIN PETJIAMEHT

npeaocrasjieHus PeaepalibHol cnyk00i rocyaapcTBeHHO# CTATHCTHKH
rocyrapcreeHHoi ycuayru «O6ecneyeHue 3aHHTEPECOBAHHBIX 10/1L30BaTe/IeH
JAHHBLIMH OyxraJjrepckoii (pHHAHCOBON) OTYETHOCTH WOPHAUYECKHX JIMIL,
OCYIIECTBJIAIOIHX CBOIO IeATEJbHOCTH HA TeppuTOopuu Poccniickoii
Denepanun»

I. O6ume nmonoxeHus

IIpenmer perynupoBanusi AIMHUHHACTPATUBHOTO perjaMeHTa

AJMMHUCTpaTHBHBIN periaMeHT IpenocTaBieHus DenepalbHOU ciyx060ii
roCy1apCTBEHHOMN CTaTHCTHUKH, ee TEPPUTOPHUAIBHEIMU opraHamu
rocyfapcTBeHHOH ycimyru «ObecniedeHre 3auHTEpPECOBaHHBIX IIOJIb30BaTenei
OaHHBIMH Oyxrantepckoil (PpHHAHCOBOH) OTYETHOCTH IOPUAMYECKUX JIHII,
OCYILIECTBIIAIOLINX CBOIO AESITEIPHOCTh Ha TeppuTOpuU Poccuiickoit Penepanym»
(manee — AIMUHUCTPAaTUBHEBIN perjaMeHT) YCTaHABIMBAeT IIPABUJIA MOJIb30BAHUS
rOCyIapCTBEHHBIM HH(OPMAIIMOHHBIM PECYpCOM, CPOKHM U IOCJIEI0BATEIBHOCTD
aOIMUHUCTPATUBHBIX MNpOIEAyp U aJMHUHUCTpPAaTUBHBIX nAeictBuM Poccrara, ero
TEPPUTOPUANBHBIX OPIraHOB, OCYIIECTBISEMBIX IO 3alpoCy (QH3UYECKOIo WIH
IOPUANYECKOTO LA B IIpefeaX, YCTAaHOBJIEHHBIX HOPMATHBHBIMH IIPABOBLIMH
axtamu Poccuiickoit @enepauni, MOJHOMOYANA B COOTBETCTBUH C TpeOOBaHUAMHU
denepanprHoro 3akoHa ot 27 wmions 2010 r. Ne 210-03 «O6 opranusanuu
IPENOCTABICHNS T'OCYAApCTBEHHBIX X MYHHMIMNAIBHBIX ycrmyr» (CoOpanue

3akoHozaTenscTBa Poceniickoit ®enepannu, 2010, Ne 31, c1. 4179; 2011, Ne 15,
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cT. 2038; Ne 27, ct. 3873; cT. 3880; Ne 29, ct. 4291; Ne 30, c1. 4587; Ne 49, ct. 7061;
2012, Ne 31, cT. 4322; 2013, Ne 14, cT.1651).

Kpyr 3asBureneit

2. Ilonygatensmu (najsiee — 3asBHTENH) pPe3yJbTATOB IpPeNOCTABIECHHS
rOCyIapCTBEHHOHN YCITYTH SIBJISFOTCS:
- puznueckue JIULA;
- IOpUAVYECKUE JIMLA (32 UCKIIIOUYEeHHEM TOCyIJapCTBEHHBIX OPraHOB M
UX  TEPPUTOPHAIBHBIX  OpPraHoB, OpPraHOB  rOCYJapCTBEHHBIX

BHEOIOKETHBIX (DOHIOB M WX TEPPUTOPHAIBHBIX OpPraHOB, OPTaHOB
MECTHOTO CaMOYIIPaBIICHHUS).

TpeboBanus Kk MOPsIAKY HHOOPMHUPOBAHUS O MIPEIOCTABIIEHUH T'OCYAapCTBEHHOM
YCIIyTH

3. Iopsgox uHGOpMIPOBaHHS O MPEAOCTABIEHUN FOCYJaPCTBEHHOMN YCIIYTH.

3.1. Ilony4yeHnue cBeacHUM.

Caezienus 0 MOpsjIKe MPEIOCTABIEHHS TOCYIapCTBEHHOM YCIyTU MOTYT OBITH
TIOJIy4€eHEI IT0 CIIeIYIOLIUM ajipecaM U TenedoHaM:

MECTO HaxXOXIEHHWS W aJpec IleHTpajdpHoro ammapata Poccrara: 107450,
Poccus, Mocksa, Mschautikas, 39, ctp. 1;

crpaBouHbie Tenedonsl Poccrara: (495) 607-49-02; (495) 366-52-28;
(499) 780-05-93; (495) 632-90-13;

aapec oduIHaNBEHOrO caiita Poccrata B WHGOPMATMOHHO-
TeJIeKOMMYHHKAITHOHHOM ceTH "MHTepHeT": www.gks.ru;

ajipec 3JeKTPOHHOM MOYTHI JJIs CIIpaBok: stat@gks.ru.

I'paduk paboTsr:

MOHeAeNbHUK — yeTBepr — ¢ 9:00 no 17:30, marauna — ¢ 9:00 oo 16:15.

CBeneHuss O MECTOHAXOXKIEHWH, KOHTAKTHBIX TelleoHax (CIIpaBOYHBIX
Tenegonax, TeaepoHaxX Ui KOHCYNBTAllMi), agpecax OGUIMAIBHBEIX CalHTOB B
UH(POPMAIIOHHO-TEJIEKOMMYHHUKaIMOHHOH ceTu "VIHTepHeT" M 3JIEKTPOHHOM IIOYTHI,

rpadukax paboThl TEPPUTOPHAIBHBIX OpraHoB PoccraTa NIPUBOAATCS B IIPUIIOKEHHH
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Ne 1 k AIMHHUCTPAaTHBHOMY periaMeHTy M pa3MeIlaloTCs Ha oQUIMATBHBIX caiTax
Poccrata u  TeppuTOpmanbHBIX opraHoB Pocctara B MHQOpMaIHOHHO-
TENEKOMMYHUKAIMOHHOH ceTu "MHTepHetr" (namee — CaiTh).

Kpome Toro, cBefeHns 0 MOpsIKe NPeIOCTaBIEHUS rOCYIapCTBEHHOM YCIyTrH
MOXHO IIONYy4YUTh B (efepalbHONH TOCYIapCTBEHHON WH(GOPMAIMOHHOM CHCTEME
«EnvHBIM [OpTall rOCYyJapCTBEHHBIX U MYHUIMIAIBHBIX youayr (pyHKimit)»
(www.gosuslugi.ru) (nmanee — [Toptan).

3.2. llopsimox monmydeHHs HUHGOpPMAIMK 3asgBUTEIIMM IO  BONPOCAaM
IIPETOCTABICHUs] TOCY/JapCTBEHHOW YCIYrH IIpeAronaraeT KOHCYJbTHPOBaHHE
3asBUTeNel 10 JAHHOMY BOIIPOCY.

KoHcynpTanmu mno mnporeaype MpeAoCTaBIeHUsS I'OCyAAapCTBEHHON YCIyTH
IPeIOCTaBISIOTCS:

a) B yCTHOU dopme:

1o tenedony;

IIPH IMYHOM OOpalllCHUH;

0) B MMCbMeHHOMH popme:

oOpalneHue ¢ JOCTaBKOM TI0 MOYTE WK KyphepCKUM CIIocoOoM;

obparteHue 1o 3JIeKTPOHHOM TIoYTe.

3.2.1. KoHcynpragy mo odpamieHusM B YCTHOM hopMme.

VCTHBIE KOHCYNbTAllMM  HAIOTCS  €XeOHEBHO (KpoMe BBIXOJHBIX U
Mpa3AHUYHBIX THEH ).

B ciny4yae oOpamieHus 3a KOHCYJIbTalMied 10 TeledOHy IpelelbHOe BpeMs
OXKHIaHHKS OTBETA HA 3BOHOK COCTaBJIsieT He Oonee 3 MUHYT.

Oteer Ha TenedOHHBIH 3BOHOK [ODKEH HAYMHATBCS C HMHGOpMaLUMH O
bamMuIMK, UMEHH, OT4eCcTBe (IIPHU HAJMYHH), JOJDKHOCTH CIELMANNCTA, IIPHHSBIIETO
3BOHOK.

Ilpy HEBO3MOXXHOCTH CIELHANNCTA, NPHUHSABIIEIO 3BOHOK, CaMOCTOSTENBHO
OTBETUTh Ha TMIOCTAaBIEHHEIE BOIPOCH], TeJIeOHHBIH 3BOHOK JO/DKEH OBITH
TIiepeanpecoBal Ha JPYroe MODKHOCTHOE JIUIIO MM kK€ OOpaTUBLIEMYCS 3asABUTEITIO

IO/DKEH OBITH COOOINEH TeNe(OHHBIH HOMEpP, IO KOTOPOMY MOXHO IMOJyYHTh




Heo0X0oauMyI0 HH(OPMAIIHIO.

JIMyHBIE KOHCYNBTAlUHU IIPOBOMASATCS €XETHEBHO B COOTBETCTBHH C PEXHMOM
paboTHI COTPYIHUKOB 110 MHGOOPMHUPOBAaHUIO U KOHCYJIHTHPOBaHHIO PoccTara u ero
TEeppUTOpHAIBHBIX opraHoB Poccrata. [lpy nudHOM WMHGOPMHUPOBAHWH 3asBUTEND
MOXeT BBIOpaTh TONy4YeHHE HHPOpPMALMK B pexuMe oOmed ouepemm, MO0
noJTydyeHue WHGOpMaLMY 1O IpeIBapUTeNbHOM 3amucu (1o TenedoHy, 3EKTPOHHOU
noute). [IpenBapuTtensHas 3aMuch SBISETCS IPUOPUTETHBIM CIIOCOOOM OpraHH3allUU
JU9HOTO WH(pOpMHUpOoBaHUs 3asBuTeneid. [Ipu mpeaBapUTENBEHOM OIpeaeIeHIN
BpEMEHH JIMYHOTO TMpHeMa 3asBUTENsl AODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
nHGOPMHUpPOBaHKEe, 0053aHO Ha3HAYaTh BPEMS JIMYHOM BCTpEHYM HA OCHOBAHHH yXe
3a[UIAaHUPOBAHHEIX BCTpPeY C JAPYTUMH 3adBUTENSIMH UM BpEMEHHU, YAOOHOro
3aMBUTENIO. B clyuae mpenBapUTENbHOrO OIpeleleHUs BPEMEHU JIMYHOIO IpHeMa
3aBUTENS, MpeNesbHOEe BpeMs OXUJAaHHUS B Odepeld He IOJDKHO IIPEeBBIIIATh
5 MUHYT.

Ilpu ycTtHOM HH)OPMHPOBAHUU JODKHOCTHOE JIMLIO, OTBETCTBEHHOE 32
HH()OPMUPOBAHHE I'PAXaH U OpPraHU3alyii MOAPOOHO M B BEXIMBOH (KOPPEKTHOM)
dbopMe MHPOPMUPYET 3asIBUTEINS 110 HHTEPECYIOIIUM €TI0 BOIIPOCAM.

3.2.2. KoHCynbTanyy 1o MUCHMEHHBIM OOpaleHUSIM.

IIpu KOHCYJIBTHPOBAHHM IO ITUCHMEHHBIM OOpallleHUsSM OTBET Ha OoOpalleHue
HaIpaBIseTcs MOYTON B ajnpec 3asBUTeld B TeueHHe 30 KaleHIapHBIX JHEW CO JHA
perucTpaluy IMCbEMEHHOro oOpalleHusl.

[Tpu KOHCYIBTHPOBAaHUH B (pOpME OTBETOB IO JJEKTPOHHOM IIOYTE OTBET Ha
oOpaleHre HalpaBseTcs 10 JNEKTPOHHOM MoYTe Ha 3JIEKTPOHHBIA aipeC 3asBUTEIA
B Teuenue 30 aHel Co IHS MOCTYIIIeHUs 0OpalleHus.

3.3. Ilopsimox, dopMa 1 MecTo pa3MelleHusT HHPOPMalMH O NPENOCTaBICHUH
roCydapCTBEHHON yCIIyTH.

Ha wunbopmanmonuerx crternax u Catitax, Ha Iloprame pasmeraercs
cienyrolas HHPopMaIus:

TEKCT AIMUHHCTPATUBHOT'O peryIaMeHTa C IIPUJIOKCHHSIMHU,

CBCICHUA O MECTOHAXOXACHHH, KOHTAKTHBIX TCJIe(i)OHaX (CHpaBO‘-IHI:IX
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TejeoHax, TenedoHax Uil KOHCYNbTalMid), aapecaX HWHTEPHET-CAHTOB H
3NEKTPOHHOM NOYTHI, rpaduKkax paboThl TEPPUTOPUATBHBIX OpraHoB Poccrara;

OCHOBAHUA JIJIs1 OTKa3a B MPeOCTaBIeHUN rOCy 1apCTBEHHOM YCIIyTH;

NOpSAAOK 00KanoBaHUs NeHCTBUA/Oe3/IEHCTBYS U PEIICHHMA, OCYIIECTBIIIEMBIX
(mIpUHAMAaEMBIX) B XOJIe IPEAOCTABIICHUS IT'OCYAapCTBEHHON YCIIyTH;

NepeYeHb  HOPMATHUBHBIX  MPAaBOBBIX  aKTOB,  pPerIaMEHTHPYIOLIUX
IpefocTaBlieHNe ToCy IapCTBEHHOM YCIIyTH;

mepeyeHb MPEACTABIAEMbIX IJOKYMEHTOB, HEOOXOJUMBIX [UI TOJy4eHHUS
rOCY/IapCTBEHHON YyCayr#, (QOpMbl [JOKYMEHTOB JUIsl 3alOJIHEHHUS, OO0pasIlbl

3all0JJHCHUSA JOKYMCHTOB.

I1. CrangapT npenocTaBleHUs TOCYyJapCTBEHHON yCIyTH

HanMeHoBaHUe rocyJapCTBEHHOH yCIIyTH

4. 'ocymapcTBeHHast ~ yciyra 10  OOeCICYEHHIO  3aWHTEPECOBAHHBIX
[I0JI630BaTeNIell JaHHBIMH OyXTalnTepckoit ((prHaHCOBOH) OTYETHOCTH IOPUINUYECKHUX
JMI[, OCYIIECTBJSIOIINAX CBOIO JEATENIFHOCTh Ha TeppuTopuu Poccuiickoit

denepanyy.

HanmenoBanwue dheepaibHOTO OpraHa UCHIOIHUTENBHOH BIIACTH,
IIPEIOCTABIISIOIIETO FOCYAAPCTBEHHYIO YCIYTY
5. IlpenocraBnenne rocyIapCTBEHHONW YCIyTM ocyliecTBisieTcs PocctatoM u
€ro TEPPUTOPUANBHBIMH OpraHaMH, HAaUMEHOBAaHWS, anpeca, rpaduku paboTHI

KOTOPBIX MPUBEJIEHBI B IpUNoXeHnU Ne 1 K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY.
Onucanye pe3yJibTara MpegoCTaBIeHUs oCyJapCTBEHHON yCIIyTH

6. Pe3ynpTaTroM  IpeNoCTaBI€HHS TOCYHAPCTBEHHOM  YCIYyIHM  SIBISIETCA
IpEeNOCTaBJIeHHe  3aWHTEPEeCOBAaHHBIM  IIONB30BAaTENsAM  JAHHBIX  TOJOBOM

Oyxranrepckoii (GprHaAHCOBON) OTIYETHOCTH.
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Cpox npenocraBiieHus FOCYapCTBEHHOHN YCIYTH

7. MakcUMalIbHBIA CpPOK IIPEIOCTaBIEHUS NaHHBIX TOJOBOI OyXraiTepcKoi
(punHaHCOBOI) OTYETHOCTH IO DSIEKTPOHHOH moute (Ha DSJEKTPOHHBIA ajapec
3asABUTENA) cocTaBnseT 10 KareHgapHBIX JHEH, N0 MOYTe WIH KyPhePCKHM CITOCOO0M
Ha ajpec 3asBUTeNs (Ha OyMaXXHBIX HOCHUTENSX) — 14 KaleHAapHBIX OHe#H (mpu
YCIIOBHM, YTO BCE HEOOXOJMMEBIE NOKYMEHTH N IMOIY4YEHUS TIOCyNapCTBEHHOH
yciryru (myHKT 12 Hacrosimiero AJMUHUCTPaTUBHOIO perjlaMeHTa) yxXe Obuin
peACTaBJIEHbI paHee).

8. [Ipu muuHOM OOpareHun 3asBuTeNs (IpH YCIOBHUH, YTO BCE HEOOXOAMMBIE
JOKYMEHTBI U IOJydYeHWs TOCyAapCTBEHHOHW yciayru (IMyHKT 12 HacTosimero
AJIMMHHCTPATHBHOTO perjiaMeHTa) Y)Ke OBUIM [peJCTaBI€Hbl paHee) BpeMs
MOJIYYCHHSI pe3yJbTaTa IIPeOCTaBIE€HHUS TOCYJApPCTBEHHOM YCIYTH COCTaBIsAET
5 MUHYT.

9. TlpemocraBieHHe [aHHBIX TOMOBOM Oyxranrepckoidt (¢uHAHCOBOI)
OTYETHOCTH 3a MOCJIeIHUN KaJeHAapHbIN roJl OCYILECTBISETCS 10CIIE 3aBEPIICHUS ee
pa3paboTKH B COOTBETCTBHH CO CPOKAaMM, YCTaHOBIECHHBIMH DenepanbHBIM MIIaHOM
CTATHCTHYECKHX paboT, B TOM YHUCJIe C YIETOM ero aKTyalHu3aliy (KOppPEeKTUPOBKH),
KOTOPBIi B COOTBETCTBHM C ITyHKTOM 5 cratbu 5 @elepaibHOro 3aKoHa
ot 29 Hos6ps 2007 1. Ne 282-03 «O6 oduuuasbHOM CTaTUCTUYECKOM Yy4YeTe H
cucreMe rocynapcrBenHoi cratuctukd B Poccumiickoit ®@enepanum» (Cobpanue
3akoHozaTenscTBa Poccuiickoii ®enepanuu, 2007, Ne 49, ct. 6043; 2011, Ne 43,
cT. 5973; 2012, Ne 43, cr. 5784) pa3pabaTbiBaeTCsi YNOJIHOMOYEHHBIM
IMpasurensctBoM Poccuiickoit eneparun denepalbHbIM OPraHOM UCIIOTHUTEIBHOM
BJIACTH COBMECTHO ¢ CyObekTaMHd OQHUIMAIBHOIO CTaTHCTHYECKOro yd4era,
yTBepxkaaercs  lIpasutenbctBoM  Poccumiickoit  ®eneparuu.  Pemenne 06
akTyanusanuu (0 KoppektupoBke) (DemepanbHOro IlaHa CTATUCTHYECKHX paboT
npunumaercs [IpaBurenscTBoM Poccuiickoit @epepandy MO  IIPEJCTaBICHUIO
ynonaoModenHoro IIpasutensctBoMm Poceuiickoit Penepanyu enepansHOro opraHa

HCIIOJIHUTENLHOU BIIACTH.
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10. Ilpy nuvHOM OOpallleHUH 3asBUTENS, I[PH II0gade JOKYMEHTOB JJis
NONy4YeHUS! TOCYNApCTBEHHOM YCIyrd WIM TIpd TONyYeHHH pe3yibTara
NpEeJJOCTaBIICHHS TOCYIaPCTBEHHOM yCIIyTH, IpeJebHOe BPEMS OXKUIAHUS B OYEPEIH
B CJly4ae IpeABapUTEILHOIO ONpPEeIeHUs] BpEMEHH JIMYHOTO MPHEMa 3asBUTENS, HE
JOJDKHO NPEBEIIIATE 5 MUHYT.

Ilpu 3TOM 3adBHTENIE MOXKET OCYIIECTBIATH (110 BEIOOPY) MOJAYy JOKYMEHTOB
JUIs  TIOJYy4YeHHMs] TOCYJapCTBEHHOH YCIyrm WM IIOJy4YeHHe  pe3yJbTaTa
IIPEIOCTABICHUST TOCYJapCTBEHHOU YCIYI'M B pexuMe oOuedl odepenu, auHOO II0
IPEIBAapUTEIbHOM  3amucH (o TenedoHy, DBIeKTpOHHOH  mourte). Ilpwm
OpEIBapUTEIFHOM  ONpPENEICHHH  BPEeMEHM  JIMYHOTO  MNpHEMA  3asgBHTENA
JOJDKHOCTHBIE  JIMIIa, OTBETCTBEHHbIE 32 IIOJ[yYeHHE JOKYMEHTOB WM
IpefocTaBlieHle TIOJOBOH OyXrairepckoil ((PpHHAHCOBOH) OTYETHOCTH, OOA3AHEI
Ha3Ha4yaTh BPeMsI JIMYHOW BCTPEYH HAa OCHOBAHMHU y)Ke 3alUIaHUPOBAaHHBIX BCTPEY C

IPYTHMH 3asIBUTENSMU U BpeMEHH, yIOOHOTO 3asSBUTEITIO.

IlepeyeHs HOPMATUBHEIX IIPABOBBIX aKTOB, PETYIUPYIOMNUX OTHOILIEHHUS,
BO3HMKAIOIIUE B CBSI3U C MPENOCTABICHUEM rOCyfapCTBEHHOM yCIIyTrU

11. IlpenoctaBneHne  rocylapCTBEHHOW  yCIyI'HM  OCYIIECTBISETCS B
COOTBETCTBHH CO CJIEAYIOLIMMHA HOPMATUBHBIMHU [IPAaBOBBIMY aKTaMHU:

I'paxpanckuii konexe Poccutickoit @eaepanuu (dacth I) ot 30 HosOps 1994 r.
Ne 51-®3 (Cobpanue 3akoHomarenbcrBa Poccuiickoit ®epepaunun, 1994, Ne 32,
cT. 3301; 1996, Ne 9, ct. 773; Ne 34, ct. 4026; 1999, Ne 28, ct. 3471; 2001, Ne 17,
cT. 1644; No 21, ct. 2063; 2002, Ne 12, ct. 1093; Ne 48, ct. 4737; ct. 4746, 2003,
Ne 2, cr. 167; Ne 52, ct. 5034; 2004, Ne 27, ct. 2711; Ne 31, ct. 3233; 2005, Ne 1,
cT. 18; c1. 39; cT. 43; Ne 27, ct. 2722; Ne 30, ct. 3120; 2006, Ne 2, ct. 171; Ne 3,
cr. 282; Ne 23, ct. 2380; Ne 27, ct. 2881; Ne 31, ct. 3437; Ne 45, ct. 4627; Ne 50,
cT. 5279; Ne 52, ct1. 5497, ct. 5498; 2007, Ne 1, cT. 21; Ne 7, ct. 834; Ne 27, ct. 3213;
Ne 31, cr. 3993; No 41, cT. 4845; Ne 49, ct. 6079; Ne 50, ct. 6246; 2008, Ne 17,
ctT. 1756; Ne 20, cT. 2253; Ne 29, c1. 3418; Ne 30, ct. 3597; Ne 30, ct. 3616; cT. 3617,
2009, Ne 1, ct. 14; ct. 19; ct. 20; cr. 23; Ne 7, ct. 775; Ne 26, ct. 3130; Ne 29,
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cT. 3618; cr. 3582; No 52, cr. 6428; 2010, Ne 19, ct. 2291; Ne 31, c1. 4163; 2011,
Ne 7, ct. 901; Ne 15, ct. 2038; Ne 49, ct. 7041; Ne 50; ct. 7335, c1. 7347; 2012, Ne 29,
cT. 4167; Ne 50, ct. 6954; cT. 7627; ct. 6963, Ne 53, ct. 7607, ct. 7627; 2013, Ne 7,
cT. 609, Ne 19, ct. 2327);

DenepanbHbiii 3akoH oT 6 nekabps 2011 r. Ne 402-@3 «O OyxrantepckoM
yuete» (CoOpanue 3akoHonarenbcTBa Poccwiickoit ®enpepammu, 2011, Ne 50,
cT. 7344);

@enepansnbiil 3akoH oT 29 HosOpsa 2007 r. Ne 282-@3 «O6 odunuansHOM
CTaTUCTUYECKOM YYeT€ U CHCTeME TOCyJapCTBEHHOW CTaTHCTHKH B Poccuiickoii
®enepann» (Cobpanue 3akoHonarensctBa Poccuiickoit @enepaunu, 2007, Ne 49,
cT. 6043; 2011, Ne 43, ct. 5973; 2012, No 43, c1. 5784);

3akoH Poccuiickoii ®@epepaunu ot 21 wmroms 1993 r. Ne 5485-1 «O
rocynapctBeHHoit TaiiHe» (CoOpanue 3akoHojatenscTBa Poccuiickoit ®eneparm,
1996, Ne 15, ct. 1768; 1997, Ne 41, ct. 4673; 2002, Ne 52, ct. 5288; 2003, Ne 6,
CT. 549; No 27, c1. 2700, No 46, ct. 4449; 2004, Ne 27, ct. 2711; Ne 35, cr. 3607,
2007, Ne 49, cr. 6055; ct. 6079; 2009, Ne 29, ct. 3617; 2010, Ne 47, ct. 6033; 2011,
Ne 30, cT. 4590; cT. 4596; Ne 46, cT. 6407);

®enepanbubiii 3akoH oT 27 miong 2010 r. Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTAaBIIEHNs]  TOCYJAapCTBEHHBIX M MyHHIMNANbHBIX yciayr» (Cobpanue
3akoHoAaTenscTBa Poccuiickoit @epepanuun, 2010, Ne 31, ct. 4179; 2011, Ne 15,
cT. 2038; No 27, ct1. 3873; ct1. 3880; Ne 29, ct. 4291; Ne 30, ct. 4587; Ne 49, ct. 7061;
2012, Ne 31, c1. 4322; 2013, Ne 14, c1.1651);

®enepaneubiii 3akoH oT 27 moia 2006 r. Ne 149-®3 «O6 mndpopmanuwy,
UHQOPMAIIHOHHBIX ~ TexXHOJorusx W o 3amute uHpopMmanum» (Cobpanue
3akoHomarenbcTBa Poccuiickoit @emeparuu, 2006, Ne 31, cr. 3448; 2010, Ne 31,
cT. 4196; 2011, Ne 15, ct. 2038; Ne 30, ct. 4600; 2012, Ne 31, ct. 4328; 2013, Ne 14,
cr. 1658);

denepanbhblil 3aK0H OT 2 Mas 2006 1. Ne 59-@3 «O nopsake pacCMOTpEHHS
obpamenuii rpaxnman Poccuiickoli ®eneparuu» (CobpaHue 3aKOHOJATEILCTBA

Poccuiickoii @enepanuu, 2006, Ne 19, ct. 2060; 2010, Ne 27, ct. 3410; Ne 31,
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CT. 4196; 2012, Ne 31, c1. 4470; 2013, Ne 19, ct. 2307);

Denepaneubiii 3akoH 0T 6 ampens 2011 r. Ne 63-©3 «O0 31meKTpOHHOIA
noanuck» (Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparmu, 2011, Ne 15,
cT. 2036; Ne 27, ct. 3880; 2012, No 29, ct. 3988; 2013, Ne 14, ct. 1668);

Vka3 Ilpe3unenta Poccuniickoit @epepannu ot 30 HosOpst 1995 r. Ne 1203 «O6
yTBepxaeHUU llepeyHss cCBeleHM, OTHECEHHBIX K TOCYJapCTBEHHOH TaifHe»
(Cobpanue 3axkononarensctBa Poccuiickoii @enepanmu, 1995, Ne 49, ct. 4775; 1998,
Ne 5, ct. 561; 2001, Ne 24, ct. 2418; Ne 38, ct. 3724; 2002, Ne 22, ct. 2074; 2005,
10, ct. 807; 2006, Ne 8, ct. 892; 2007, Ne 53, ct. 6550; 2008, Ne 15, ct. 1525;
Ne 18, ct. 2007; Ne 31, ct. 3702; Ne 37, ct. 4182; 2009, Ne 21, cT. 2547; No 24,
cT. 2919; Ne 40 (4. 2), ct. 4684; 2010, Ne 50, ct. 6655; 2011, Ne 24, ct. 3414; Ne 39,
CT. 5456; 2013, Ne 12, ct. 1248);

%

noctaHoBieHue IIpaBurtensctBa Poccuiickoit @epepaunm ot 6 mas 2011 1.

%

352 «O6 yTBepXKIeHUU IMEPEYHS YCIyr, KOTOpBIE SABISIOTCS HEOOXOOUMBIMH U
00s3aTeTLHBIMA JUISI TIPEeIOCTAaBIeHHus ¢efepalbHBIMA OpraHaMH UCIIOJHUTEIBHOU
BJIaCTH  TIOCYJApPCTBEHHBIX  yCIyr W  TPEeAOCTaBISIOTCA  OpraHU3alMsIMU,
YYaCTBYIOIIMMHU B IPEJOCTABICHUHU TIOCYNapCTBEHHBIX YCIyr, U OIpEAcIeHUH
pasMepa 1uiatel 3a Wx okasaHue» (CobOpanme 3akoHOmarennscTBa Poccuiickoit
®enepanun, 2011, Ne 20, ct. 2829; 2012, No 14, ct. 1655; Ne 36, cT. 4922);

noctaHoBiieHue [IpaBurensctBa Poccuiickoit @epepaunu ot 16 mas 2011 r.
Ne 373 «O pa3paboTke U YTBEPXKIEHHUH aJAMWHUCTPATHUBHBIX pETrIaMEHTOB
HCIIOJIHEHUS TOCYJapCTBEHHBIX (YHKIMH K aIMHUHHCTPATUBHBIX pPErJlaMEHTOB
IpeIOCTaBlIeHus  rocynapcTtBeHHBIX  yciayr»  (CobpaHHe  3aKOHOJATEIBCTBA
Poccuiickoit @enepammu, 2011, Ne 22, ct. 3169; Ne 35, ct. 5092; 2012, Ne 28,
cT. 3908; Ne 36, ct. 4903; Ne 50 (u. 6), ct. 7070; 52, ct. 7507);

noctanoBienne IlpaBurensctBa Poccuiickoit ®enepanmm ot 25 asrycra
2012 r. Ne 852 «O6 yrBepxknenuu IlpaBmwii HCHONB30BaHUS YCHIECHHOH
KBATUGHUIMPOBAHHOW 3JIEKTPOHHOM TOAIMCH IpH OOpalleHHH 34 IOIyYEeHHEM
roCyIapCTBEHHBIX M MYHHIMNAIGHBIX YCIYyT M O BHECEHMM H3MeHeHus B IIpasuna

pa3pa60TKH B YTBCPXACHHUA AIMHUHHUCTPATHBHBIX PpErIIaMEHTOB IPEAOCTaBICHHUA




10

rocynapcTeeHHbIx ycayr» (Cobpanue 3akoHonmatensctBa Poccmiickoit ®enmepanum,
2012, Ne 36, ct. 4903);

nocraHoBieHue IlpasutensctBa Poccuiickoit ®enepanyu ot 16 aBrycra
2012 r. Ne 840 «O nmopsiike moJja4uu U pacCMOTPEHHS XaT00 Ha pellleHHs U AeHCTBHS
(6e3meiicTBUE) deepalbHEIX OPraHOB HCITOJHUTENNLHON BIACTH H MX JOJDKHOCTHEIX
oML,  QenepalbHBIX — TOCYJAPCTBEHHBIX  CIYXKAIDUX,  JODKHOCTHBIX  JIHI]
roCyiapCTBeHHbIX BHeOHKeTHBIX (oHHoB Poccuiickoli ®enepanum» (Cobpanue
3akoHogaTenscTBa Poccuiickoit @epeparuu, 2012, Ne 35, cT. 4829);

nocta"osnenue IIpaButenscTBa Poccuiickoit @enepanun ot 2 uronsa 2008 r.
Ne 420 «O PepepanbHOlil ciayxbOe rocymapcTBeHHON craTUcTHKH» (CobpaHue
3akoHoAaTenbcTBa Poccuiickoit Menepanuu, 2008, Ne 23, ct. 2710; Ne 46, ct. 5337,
2009, Ne 6, cT. 738; 2010, Ne 26, cT. 3350; 2011, Ne 6, ct. 888; Ne 14, cT. 1935; 2012,
Ne 5, ct. 607; No 26, ct. 35205 2013, Ne 16, ct. 1965).

VcyepnbpiBaroluii nepedyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHUH C
HOPMAaTHUBHBIMH [TPAaBOBBIMH aKTaMH JAJIsl IPEAOCTaBIIEHUS TOCY1apCTBEHHON YCIIyTH,
MO/IIEXAIIUX MPEACTABICHHUIO 3asIBUTENIEM

12. JIns moylydeHHs TOCYJIApCTBEHHOHW YCIYrW HEOOXOAMMO TMpeaCcTaBHTh
clieIyrolue JOKYMEHTEHI.

12.1. 3anpoc 3asgBuTens g NOMy4YeHHUS NAHHBIX TOJOBOM OyxraiTepckoit
(buHAHCOBOI) OTYETHOCTH, COCTABJIEHHBIH B COOTBETCTBUHU C NpUioxeHHEM Ne 2
K HacTosleMy AJIMUHUCTPAaTUBHOMY pErjlaMeHTy.

B BBOJHOI yacTu 3ampoca yka3blBaeTcs aJipecaT B COOTBETCTBHUU C IIyHKTOM
3.1 Hactosmiero AJMHWHHCTPaTHMBHOTO periaMeHTa U mpuioxeHnem Ne 1
K AIMMHHUCTPATHBHOMY perjiaMeHTy WX (aMuius, UMs, OT4eCTBO (IpU HAJIUYINH)
JOJKHOCTHOTO JIUIIa, KOTOPOMY TojiaeTcs oOpallleHre U €ro JOJKHOCTB.

B ocHOBHOIf yacTu 3ampoca JOJDKHBI ykassiBatbest konsl MTHH u/umu OKIIO,
HAHMEHOBaHWE OpTraHM3alldid, O KOTOPHIM 3alpalldBalOTCs AaHHbIE, BPEMEHHOM
[EpUOJ 3anpaliMBaeMoil romoBoil Oyxranrepckod ((bHMHAHCOBOH) OTYETHOCTH, a
TaKKe Hauboliee NPeIIOYTUTENBHBIN crocol MpexocTtaBieHUs HHGOpMalMH (110

II0YTE, TIO BJIEKTPOHHOH IOYTE U T.1. ).
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B 3aBepmieHMm 3ampoca CTaBHTCS MOANUCH TIpaxaanuHa (B ckoOkax
YKa3BIBA€TCs pacIIM(poBKa MOAIICH) WU HOANUCH YIIOJHOMOYEHHOTO COTPY/JHHKA
oprada (OpraHu3alMy) ¢ yKa3aHUEM €ro UHHIHANIOB ((paMunus, uMms, oT4ecTBO (IIpx
HaJIM4YUM) U 1aTa IOJa4y 3amnpoca.

12.1.1. 3ampoc 3asBUTENS B 3IEKTPOHHOM BHJE (TIO 3JEKTPOHHOM I10YTE) JIs
[IOJIyYEHUs JaHHBIX TOf0BOMU Oyxrantepckoil (GUHAHCOBOH) OTYETHOCTH.

B 3ampoce MOMMKHBI yKa3bIBAThCA HHULMANGI 3asBUTENs (baMuius, WM,
OTYECTBO (IIpM HAJIMYMUM), U €ro KOHTAKTHHIM e-mail, eCIi OTBET HOKEH OBIThH
HanpasieH B (opMe 3IEKTPOHHOTO AOKyMEHTa, JINOO MOYTOBBIHA ajipec, €CITA OTBET
JOJDKeH OBITh HarpaBiieH B MUCEMEHHOU dopMme.

B Tekcte 3ampoca momkHbBl ykasbiBaThesi koael MHH w/mnm  OKIIO,
HaMEHOBaHWE OpraHu3alHii, [0 KOTOPBIM 3alpailuBalOTCA AAHHBIC, BPEMEHHOH
MEPHO] 3alpalliBaeMol roJOBOM Oyxrantepckon (GUHAHCOBOH) OTUETHOCTH.

12.2. B TOoM cny4ae, ecnd 3ampamigBaeMas WHQOpMAIMs OTHOCHUTCH K
MH(bOpMalMy OrpaHUYEHHOTO JOCTyNa, TO K 3amIpocy MAOJDKHBI IPHIIaraThCs
JOKYMEHTBI, IIOATBEPKAAIOIINAE BBHITOTHEHHe TpeOOBaHUM, YCTaHOBIEHHBIX CTaTheit
16 3akona Poccuiickoit ®eneparu ot 21 wmrons 1993 r. Ne 5485-1 «O
roCyJapCTBEHHON TaiHe», a TakKe paspelleHre oprala rocylapCcTBEHHON BIIACTH, B
PaCIOPSDKCHHH KOTOPOro B cooTBeTCTBUU ¢ llepeuHeM cBeleHMid, OTHECEHHBIX K
roCyIapCTBEHHOM TaifHe, yTBepxkAeHHBIM VYka3zoMm Ilpesupenta Poccuiickoit
®enepanuu oT 30 HOsOps 1995 r. Ne 1203, HaxomaTcs CBEAEHUs, COAEpIKaIUecs B
roioBO¥ Oyxrairepckoi (PUHAHCOBOMH) OTYETHOCTH.

12.3. 3anpemaercs TpeOOBaTEH OT 3assBUTENA:

[IPEeIOCTABIICHUS TOKyMEHTOB U MHGOPMAIU WU OCYIIECTBICHUS NCHCTBHH,
NpeIOCTaBIEHHE WM OCYLIECTBIIEHHE KOTOPHIX HE IPeAyCMOTPEHO HOPMaTHBHBIMU
IIPaBOBEIMU aKTaMH, PETYIMPYIOIIMMH OTHOUICHMS, BO3HHKAIOIIME B CBI3H C
IIpeIOCTaBIIEHUEM T'OCYJaPCTBEHHOM YCITyTH;

IOpEJOCTaBIEHNS JOKYMEHTOB H HH(OpMallud, KOTOpbIE HaXoAATCsi B
pacmnopsbkern Poccrata, €ro TeppUTOPHAIBHBIX OPraHoB, IPeIOCTaBIIAIOLIMX

rocyJapCTBEHHYIO YCIYr'y, B COOTBETCTBHU C HOPMAaTHBHBIMH IIPABOBBIMHM aKTaMH
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Poccuiickoii Qefepaluyi, HOPMATUBHBIMH IIPaBOBBIMH  aKTaMH CyOBEKTOB
Poccuiickoit Genepauny;

OCYIIECTBICHUS NEHCTBUN, B TOM YHCJIE COIIACOBAHHMH, HEOOXONUMBIX M
IOJIy4eHHs TOCYJapCTBEHHBIX YCIYyr H CBS3aHHBIX C OOpallleHHeM B HHbIE
rOCyJapCTBEHHbIE OpraHbl, OPraHM3allid, 3a HCKIFOYEHHEM MOJTY4YeHUS YCIyT,
BKJIIOYEHHBIX B IlepeYeHb YCIyr, KOTOpbIe SBISIOTCA HEOOXONMMBIMH M
06S3aTeNBHBIMEA UIS TIPEJOCTABICHUS T'OCYJAPCTBEHHON YCIYTH, YTBEPKICHHBIA

HOPMATUBHEIM PaBOBBIM akTOM CyOBekTa Poccuiickoi Penepanuy.

VcuepnbiBaroniuii riepedeHb OCHOBAHNUM JUTA OTKa3a B IpHeMe IOKyMEHTOB,
HeoOXOANMBIX JUIs IIPeI0CTaBICHUS FOCY JapCTBEHHOM YCITyTH

13. OtcyrcTBHe B 3ampoce (aMHIMK 3asBHTENS, MOYTOBOIO ajapeca MM
3JIEKTPOHHOI'O aJ(peca, 10 KOTOPOMY JOJDKeH ObITh HAlpaBJIeH OTBET.

14. CogepxaHue B 3alpoce WU B IPEACTABIECHHBIX JOKYMEHTaX HELICH3yPHBIX
nmub0 OCKOPOMTENbHBIX BBIPRXEHHH, Yrpo3 JKU3HH, 3[OPOBBIO M HMYILIECTBY
JOJDKHOCTHOTO JIMIA, a TAKKe WIeHaM ero ceMbr (oOpaleHHe octaeTca 6e3 oTBeTa
IO CYLIECTBYy IIOCTAaBIEHHBIX B HEM BONPOCOB, MpPH 3STOM TpaKAaHUHY,
HATIPaBHBIIEMY 3aIpOC, COOBIIAETCS O HeIOMYCTHMOCTH 3JI0YNIOTPEGIEH S IPAaBOM).

15. TeKcT mpe/ICTaBIEHHBIX JOKYMEHTOB He IOJJaeTcsl IIPOUTEHHIO (OTBET Ha
TaKol 3aIpoC HE JAaeTCH, OH He IOJUISKHUT HAIpPaBICHUIO HA PacCMOTpPEHHE, O YeM
coobIaeTcss rpaXkIaHMHy, HApaBHUBLICMy 3alpoC, €CH €ro (aMumus, MOYTOBBIH

ajipec WM SNEKTPOHHbI apec MOJIAI0TCs MPOYTEHHIO).

VcuepnpiBaroniuyii mepeueHs OCHOBAHUM JUISl IPHOCTaHOBIJICHHUS UM OTKa3a B
IpeIOCTaBICHUH FOCYAapCTBEHHON YCIYTH
16. B cmydae, eciau 1O 3alpoCy HEBO3MOXHO OIHO3HAYHO ONPENCIHTH, IO
KAaKoi OpraHM3alli¥ 3alpalldBAIOTCS JaHHbIE OyXrajurepckon (¢puHaHCOBOMH)
OTYETHOCTHM, BPEMEHHON IepHO] 3alpalidBacMoii HHpOpManuy, CIocob ee
TNpeJCTABIEHUs, TO 3asBHTENIO COOOWIaeTCs, €TO €My Oymer oOKa3aHa
rocyJapCTBeHHas yciIyra Hocje NpeJOCTaBIeHHs COOTBEeTCTBYIOIINX He0OXOAUMBIX

CBeJICHUH IS OCYIIECTBIEHHS TOCY AapPCTBEHHON YCITyTH.
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17. B cnyd4ae, ecnu 3ampammBaeMasi rofoBasi Oyxranrepckas ((puHaHCOBAs)
OTYETHOCTh OTHOCHUTCA K HH(OpMAalMM OTpaHMYEHHOTO AOCTYNa W 3asABHTENb He
oOnajaeT mpaBaMH [IOCTyNa K JaHHOW HHGopManuu (3a HCKIIOYEHHEM CIIydaeB,
KOFJla 3asBUTENb NMPEICTaBUI JOKYMEHTHI, [MOJATBEPXAAIONINe ero mpaBa JOITyCKa),
3asgBHTENIO0 coollaercss O HEBO3MOXHOCTH IIPEAOCTABUTH JdaHHBIE TOJOBOM
Oyxrantepckoit (QUHAHCOBOH) OTYETHOCTH B CBS3M C  HEIOIYCTHMOCTHIO
pasriialleHus yKa3aHHbIX CBEJICHUM.

18. B cnywae, ecnu 3ampammBaemasi rojoBas Oyxrantepckas (puHaAHCOBas)
OTYETHOCTH OTCYTCTByeT B banke pmaHHbIX «byxrajarepckas OTYETHOCTB
opraumzanmit» (nanee - bJI BOO) Poccrara u TepputopuansHeix opranoB Poccrara,
SIBIISIOLUMCSL TOCYJApPCTBEHHBIM HHGOPMAIIMOHHBIM DPECYpPCOM, TO YCIyra He
IIpeCTaBIsEeTCs 3aNHTEPECOBAHHBIM ITOJIB30BATENSAM, O YeM COOOMIaeTCs 3asBUTEIIO.

19. B ciygae, eciild NPWYIHHEI, 110 KOTOPHIM He Morya OBITh NpEeAOCTaBlIeHA
roCyJlapCTBeHHasi yClIyra, B IOCIeAyIolleM OBLIM YCTPaHEHBI, 3asBUTENb BIPaBE

BHOBE HAIIpaBUTH 3aIIpOC B Poccrar u TEPPUTOPUATIBHBIC OPTI'aHbl Poccrara.

[lepedeHs yciyT, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU
1 00s13aTeIbHBIMU IS TPEAOCTABICHHS TOCY JaPCTBEHHOM yCIyrd

20. JIpyrux yciyr, KOTOpBIE SBISIOTCS HEOOXOAUMBIMHU U 00s3aTeNbHBIMU I
IIPEIOCTaBICHUs TOCYHapCTBEHHON YCIyrH, 3akoHoaarelbcTBoM Poccuiickoit

®denepalin He IPeryCMOTPEHO.

[Topsnok, pa3mMep U OCHOBaHUS B3UMaHUs I'OCYJapCTBEHHON NOLUIMHBI HIM UHOU
IUTaThI, B3UMAeMOU 3a MPeIOCTaBICHUE T'OCYNapCTBEHHON yCIIyTH

21. I'ocynapcTBeHHas ycayra NpeaoCTaBasIeTCs OecmaTHO BCEM

3aUHTEPCCOBAHHBIM ITOJIB30BATEIIAM.
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MaxkcHMalIbHBIH CPOK 0KHUJIaHHS B O4epe/in IIpH Iojiaye 3a1poca O MPe0CTaBICHHH
rOCyJapCTBEHHOHN YCIYTH M NPU IOJy4YE€HUH pe3ynbTara IpeAoCTaBICHH
rOoCyJapCTBEHHOH YCIyIH
22. Cpox OXHAaHUS B Oyepequ MpH IOoAade 3alpoca O INPEeAOCTaBIICHHH
TOCYNapCTBEHHOM YCIYyrM U TpH TIONyYEHHH pe3yibTara IPeJOCTaBICHHS

FOC}’I[&pCTBCHHOfI YCIyIru (B ciydae OTCYTCTBHUsA IMPCABAPUTCIIBHOI'O OIPEIACIICHHA

BPEMCHHU JIMTHOI'O IIpUeMa 33.5IBI/ITCJ'I}I) HE NOJIXKHO IIPEBBIIATH 15 MHHYT.

CpoOK ¥ TOPSIOK PETUCTPAIMH 3alpoca 3asiBUTENS O IIPEIOCTaBICHUH
rOCyAapCTBEHHOM YCIYTH U YCIIYTH, IPeJOCTaBIsEMON OpraHu3aluei,
y9acTBYIOLIEH B IPeJOCTaBICHUH FOCY JAPCTBEHHOH YCIIyTH, B TOM 9HCIIE B
3JIEKTPOHHOM opme

23. Peructpanys 3anpoca, B TOM YHCJIE IIOCTYMHBIIETO B DJIEKTPOHHOMH (opme,
OCYLIECTBIIETCS B JIeHb [OJA4y 3allpoca B MOPsJKE, NIPEAYCMOTPEHHOM B CHCTEME
JeoNpOon3BoACTBa PoccTaTa Witk ero TeppUTOPUANIBHOIO OpraHa.

ITomaHHbIM 3asBUTEIEM 3alPOC PETHCTPUPYETCS B ACHB €r0 HMOCTYIUICHHS B
PoccTar vy ero TeppHTOPHAIBHBIA OpraH C IIPUCBOCHUEM €My PErHCTPALlMOHHOIO

HOMepa.

TpeOGoBaHMs K NOMEIIEHUSM, B KOTOPBIX MPEIOCTABIAETCA TOCYJapCTBEHHAS yCITyTa,
K MECTY OXHUIAHMS U [IpHeMa 3asBUTEIEH, pa3MeleHNI0 ¥ 0QOPMIIEHHIO
BU3YaJIbHOM, TEKCTOBOM U MyJIFTUMEAUIHON HHQOPMALIUK O IOPSIKE
MIPeIOCTaBIeHUs TAKOH YCIyTH

24. MecTa mnpemoCTaBleHUs TOCYJapCTBEHHOM YCIYyrH pa3sMeIlaloTcs B
TEpPUTOPUANBHEIX opraHax Poccrara W CHabXalOTCs  COOTBETCTBYIOLIMMH
TabNMMYKaMH C yKa3aHHWeM HoMepa KaOHHeTa, Ha3BaHUs IOJpasjieleHus, haMuiuy,
MMeEHH, oTyecTBa (IIPH HATWYHH), JOJDKHOCTER NOJDKHOCTHBIX JIHI[, OTBETCTBEHHBIX
3a MPEJOCTaBJIeHNe I'OCYJapCTBEHHON YCIIyTH.

25.B 3maHMsAX TEPPUTOPHAIBHBIX OpraHoB Poccrara, OCYIIECTBISIONIMX

NpefOCTaBIEHHe  [OCYIapCTBEHHOM  yCmyrd,  ofOopyAyeTcs  MecTo  Juid

HHGOPMUPOBAHUS, OKUAHUs U IIpHeMa IpaxiaH.
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[IpreM IpaxIaH MOXeET OCYHIECTBIATHCS HEMOCPEACTBEHHO B CTPYKTypPHOM
TI0/Ipa3 ieIeHNH, TIPeJOCTaBIIONIEM HH(YOPMALIHIO.

26. B MecTax vHGOPMHPOBaHMS, OXKHIAHHA M NpHeMa TpakAaH BU3yalbHasd,
TekcTOBasS W/HWIM MyJIbTHMeJUiHas HHOOpPMAUsd O TMOpSIKe IPENOCTaBICHHU
rOCyJapCTBEHHONW yCIyrd pasMellaeTcs Ha HWHQOPMALMOHHOM CTeHAS, WU
uH(OPMALOHHOM TepMUHale (YCTAHABIMBAIOTCA B JIOCTYIIHOM IS IOCETHTENEH
Mecte), a Takxe Ha [loprane u Calirax.

ITomelleHuE, TI€ PACIONIOKEHO MECTO HHPOPMUPOBAHHS, OXKU/IAaHUA U IpHeMa
rpaxkaaH, DOJDKHO OBITH OOOPYJOBaHO CTYJBSMH, KpeClaMM, CTOJIaMH (cToiikamnu)
JUIi BO3MOXXHOCTH odopMieHus JoKymeHTOB. Ha cronax (CTOHKax) HaxoIsATCA
mucuasi GyMara ¥ KaHIeqspCKUe IPUHAIIEKHOCTH (UITYINHe PYYKH) B KOJIHYECTBE,
IOCTATOYHOM JUIS 3aII0JTHEHUS] TOKYMEHTOB.

27. PaGodee MecTO IOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOIO 34 MPEAOCTABICHHUE
TOCY/APCTBEHHON yCIIyrH, OOOpYAYeTICs KOMIBIOTEPOM (OIMH KOMIIBIOTEp C
YCTaHOBJIEHHBIMU CIPAaBOYHO-TIPABOBBIMA CHCTEMaMH Ha KaXzpoe JODKHOCTHOE
JMIO ¥ OPITEXHMKOHW, MO3BOISIOUIEH CBOEBPEMEHHO H B TOJHOM OOBeme
OpraHM30BaTh IIPEJOCTABIEHHE TroCyJapcTBeHHol ycmyru). IloxpasneneHusM,
OTBETCTBEHHBIM 32 IIPEJOCTABJIEHHE [OCYNapCTBEHHOH ycimyru, obecmeyuBaeTcs
JOCTYII B HHTEpHET (He MeHee OHOM HHTEPHET-TOYKH Ha OJHO MOApPaseIeHUE).

28. Jlns cBoGomHOro mONydeHus HHGOPMAlUUH O OOJDKHOCTHBIX JIHIAX,
TIPeIOCTABIAIOIIMX OCY IAPCTBEHHYIO YCIIYTY, NOIKHOCTHBIE JMLA 00ECIIeYHBAIOTCS
JIMYHBIME HArPYIHEIMU UICHTAQUKALMOHHEIMU KAPTOUKAMH C YKa3aHHeM GaMuivH,
HUMEHH, OTYeCTBA U IOIKHOCTH, MO0 HACTONBHBIMU TabIMYKaMH aHAJIOTHYHOTO

COJlep>KaHUsI.
IToka3aTeny JOCTYIIHOCTH ¥ KauecTBa I'OCyJapCTBEHHOMN yCIIyTH

29. OCHOBHBEIMH IIOKa3areiiMHd JOCTYITHOCTH M KadeCTBa FOCYlIapCTBeHHOﬁ
YCIyTru  SABJIACTCA COKpaliCcHUE KOJIH4YEeCTBa B3aI/IM0I[eI7ICTBI/II71 3ajdBHUTCIIA C
OO/DKHOCTHBIMU JTULIAMH  IIpH  OPEAOCTaBJICHUA FOCYIIapCTBCHHOﬁ YCIIyIru, HX

IIPOAOIKHUTEIBHOCTH, COKpallleHue CpOKOB IIpeAOCTaBICHUA FocyI[apCTBeHHOﬁ
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YCIIyTH.
30. Viyuiienue nepeyucieHHbIX I0Ka3aTelel JOJKHO MPOUCXOIUTh 38 CYET
BO3MOXHOCTH II0JTy4e€HHs MH(OPMALUK O XOJe IPENOCTaBICHHs TOCYJapCTBEHHOM
YCIIyI'H IyTeM OOpallieHHs 3asBUTENs, a TaKkKe IOJMy4eHHE UM TOCyIapCTBEHHOM

YCIIYTH 110 3JIEKTpOHHOM nouTe, yepe3 Caittel, [lopTau.

Murle TpeboBaHMS M OCOOCHHOCTH NPEIOCTABICHUS TOCY JAPCTBEHHOM YCIIyTH B
AIIEKTPOHHOU hopme
31. IlpenocraBineHre rocyapcTBEHHOW YCIYTH B 3JIEKTPOHHOH (opme He

Tpe6yeT HCIIOJb30BaHUA 3asIBUTCIIEM BHCKTpOHHOﬁ IIOAIINCH.

III. CoctaB, oce0BaTENbHOCTE U CPOKH BHIITOJIHEHUS 3 IMUHUCTPATHBHBIX
npoueayp (aeicTBuil), TpeboBaHUS K MOPSIKY UX BHIIOJTHEHHUSA, B TOM YHCIIE
0cO0EHHOCTH BHITIOJTHEHNS A IMUHHACTPATUBHBIX MTPOLEAYp (OeHCTBHIA) B
3NEKTPOHHOU opMe

HcyeprpiBarolil nepedeHs aIMUHUCTPATUBHBIX MPOLIEAYP

32. Ocy1iecTBIeHHE TOCYJapCTBEHHONW YCIYTH BKIIIOYAET B ceds cleqyrolue
aJIMUHUCTPATUBHEIE IPOIEAYPHIL:

NpeJOCTaBlIeHUE B YCTAHOBIEHHOM IOpsAAKe HHGOpMalHUU 3asBUTEISIM M
obecrieueHne JOCTyIa 3asiBUTeNel K CBEIEHUSIM O TOCYAapCTBEHHOMN YCIIyTe;

IIPUEM U PETUCTPAIUs 3a1poca;

paccMOTpeHHe 3aIipoca | IPHHATHE TI0 HeMy pelIeHUs;

TIOJIy4eHHe 3asBHTEJeM CBEICHMM O XoJe BBIIOMHEHHA 3ampoca o
IIPeJIOCTaBIICHUH rOCY TapCTBEHHOM yCIIyTH;

HOJy4eHHE 3asBUTENEM pe3ysibTaTa MpPeNOCTaBIeHUS TOCyAapCTBEHHOH

YCIIYTH.

Biiok-cxeMa aIMHHICTPATHBHBIX MPOIEIYp NpeIcTaBieHa B NpioxeHny Ne 3
K AIMHUHUCTPATUBHOMY pEriIaMeHTy.
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IIpenocraBieHre B yCTaHOBIEHHOM NOPSAIAKE HHPOPMALUH 3aBUTEISAM U
obecriedueHye JOCTYyIa 3asBUTENEH K CBEAEHUSIM O FOCYIapCTBEHHOM yCayre
33. IlpenocraBnenre uHbopMauuu u obecrieueHHe NOCTYIa 3asBHUTENEH K
CBEICHUSIM O TOCYy/JapCTBEHHOM YycCIyre OCYIIECTBISIETCSI B COOTBETCTBHUH

C ITYHKTOM 3 HaCTOAIMECTO AlIMI/IHI/ICTpaTI/IBHOI‘O periiaMcHTA.

IIpuem 1 perucTpanus 3ampoca

34. OcHOBaHHEM MJIA Havajla aJfMUHUCTPATUBHON MPOLIEAYPHI CIYXKHUT 3alpoc
3asBUTEN O MPENOCTaBICHHM IaHHBIX TOJOBOM Oyxrantepckodl ((pHHAHCOBOM)
OTYETHOCTH, KOTOPBIH MOXeT OBITh JOCTABIICH CIEAYIOIUM 00pa3oM:

MMOCPEACTBOM IIOYTOBOM CBS3M MO anpecy Poccrata U TeppUTOpHANIBHBIX
opraHoB Poccrara;

TIOCPEACTBOM KypPhepCKO# JOCTaBKH 1o ajgpecy Poccrata U TeppUTOpPHAIBHBIX
opranoB Poccrara;

MIOCPEJICTBOM 3JICKTPOHHOM mouThl win Ha [lopTan mo 3;1ekTpoHHOMY aapecy
Poccrara u reppuropuansHsix opranos Poccrara;

IOCPENCTBOM JIMYHOIO TIpeJcTaBlIeHusl 3ampoca Io angpecy Poccrata u
TEPPUTOPHUABHBIX OpraHoB Poccrara.

35. ITomy4eHHBIA 3apoC PETHCTPUPYETCS B MOAPa3/elICHUH, OTBETCTBEHHOM
3a JIEJIONPOU3BOCTBO B J€Hb OCTYIICHUS.

36. [IpueM 3ampocoB, MOCTYNMBIIMX 4Ye€pe3 IIOYTOBOE OTACICHHUE CBS3H,
OCYILIECTBIISIIOTCS  OJDKHOCTHBIM ~ JUIOM  sKkcreauuuu. IIpuHATEIE  3ampochl
IEepeNaroTCss Ha  pPerucTpalldio B MoApasjielicHHe, OTBETCTBEHHOE  3a
nenonpoussoactso, B 10:00, 13:00 u mo okoHYaHUH PabOTHI IKCIEIULIAH.

37. 3ampocel, MOCTYNHUBINKE O aApecy 3JIeKTpOHHOM moyThl M Ha CalTel,
NPUHUMAIOTCS  NOJDKHOCTHBIM  JIAIIOM  TIOZAPAa3feNIeHusi, OTBETCTBEHHOTO 32
nenonpousoactso B 10:00, 14:00 m 16:45 ¢ ucnoas30BaHMEM MNPOrPaMMHO-
TEXHUYECKHX CPeICTB. J[OMKHOCTHOE JIMILIO MPOBEPSET NPAaBUIBHOCTh ITHCEMEHHBIX
3aMpoCoB U NepeiaeT UX Ha PETUCTPALHUIO.

38. Perucrparus  3ampocoB, mocTynaromux B PoccraT winm ero
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TCPPUTOPHAIIBHEIE OpPraHbl, NPOHU3BOIHUTCA JAOJDKHOCTHBIM JITHIIOM ITOApa3ACICHHUA,
OTBETCTBCHHOTO 3a ACJIOIIPOU3BO/ICTBO. PeI‘I/ICTpaIII/II/I nonjiexar BCE IOCTYIIMBIIHC

3aIpoChl.

PaccMoTpeHue 3anpoca U IPUHATHE 110 HEMY PeIleHHs

39. OcHOBaHMEM /Ji1 Hadyajla agMUHUCTPAaTUBHOM NpOLENYPBI PacCMOTPEHHS
3ampoca SBJIETCS ero perucrpamus B PoccTaTte WM TeppHUTOpHAIBHOM OpraHe
Poccrara.

40.3anpoc 0 MpPEHOCTaBIEHWM  JAaHHBIX  TOJOBOM  OyXrairepckomn
(buHaHCOBOM) OTYETHOCTH MOCTymaeT B Poccrar WM TeppUTOPHATBHBIA OpraH
PoccTara. B 1eHp n0IyYeHUs OH HAPaBseTCs B COOTBETCTBYIONIEE IOApa3IciICHHUE,
OTBETCTBEHHOE 3a IIPeJOCTAaBJIEeHHE TOXOBOW Oyxrantepckodl ((HHAHCOBOM)
OTYETHOCTH (Jajee — OTBETCTBeHHOe nofpasjeneHue). Ecmm 3ampoc o
IpENOCTABICHAN [AHHBIX TONOBOH OyXxrantepckodl ((GUHAHCOBOH) OTYETHOCTH
OpraHM3alii, He OTHOCHTCS K KOMIIETEHIIMH INOJTyYHBIUErO €r0 TEPPUTOPUAIBHOTO
oprana Poccrata, TO B IIeHb IIONy4EHHs TaKOW 3alpoC IIEPEHANpaBiIsieTCs B
TepPUTOPHAIBHEI opran Poccrara N0 MeCTy perudcTpaluy 3alpalinBaeMoi
OpraHH3aIINH.

41. PyKoBOJMTENb OTBETCTBEHHOrO MOApa3JieleHus He No3aHee pabodero aus,
CIIEAYIOIETO 3a JHEM T[OCTYIUICHHMs 3alpoca, Ha3Ha4aeT OTBETCTBEHHOTO
MCIIONHHUTENS AJis IOArOTOBKHY 3aIpalliiBaeMoi HHGOpMaLUH.

42. B ciydae, ecnd 3ampalinBaeMas rojoBas OyxranTepckas ((pHHAHCOBas)
OTYETHOCTb OTHOCHMTCS K CBEJEHHSM, COCTABIISIONINM I'OCYJAapCTBEHHYIO TaWHY, TO
OTBETCTBEHHBIH HCIOJNHUTENh YBEAOMIIsseT 00 OSTOM 3asBUTEN CHocoboM,
yKa3aHHBEIM B 3alpoce B KadecTBe Haubolee NMpPEANOYTUTENBHOrO (IO Io4Te, IO
3NEKTPOHHOM mouTe, Mo TenedoHy, $HakcoM, a TaKKe NpU JUYHOM OOpaleHnH
HEMOCPENCTBEHHO) ¥ IPOCUT IMPEICTaBHTh JOKYMEHTHI, IOATBEPXKIAIOIMINC
BO3MOKHOCTE TTOJIydeHHsi JOCTYIIa K 3arpaliiBaeMoil HHPOpMalyu.

Ecau B Teuenne 30 KaleHOapHBIX JHEHM ¢ MOMEHTA HAIIPABJICHHUS 3asBUTEIIIO
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yBeJOMJIEHHS OT 3asBHTENs He MOCTyNaeT OTBeTa, OO 3asBUTENs He obnajgaeT
npaBaMM JOCTyNa K 3anpaimiBacMoil HHQOpMamud, JHOO MOCTymaeT OTKa3
3aSBUTENS OT 3alpoca, OTBETCTBEHHBIM HCIOMHUTEND COOOINAET 3aiBUTEINIO
(crioco60M, yKa3aHHBIM 3asBUTENEM B 3alpoce B KaueCTBE MPEATIOYTHTENHHOIO) O
HEBO3MOXHOCTH IIPEAOCTABIIEHHS 3apalyBaeMoil HHGOPMaIMK.

B cnyuae, ecnu 3asBuTens B TedeHHe 30 KaleHHAApHBIX AHEH C MOMEHTA
HanpaBleHUss eMy IIMCbMa, IPEICTaBIseT JOKYMEHTBI, IOJTBEPXKIAoue
BO3MOXKHOCTh JOCTyIa K HH(OPMAIIMH, COCTAaBISIONIEH TOCYJAapCTBEHHYIO TaiHy,
OTBETCTBEHHBIH HCHONHHUTENDL OCYLIECTBISET NEHCTBHUS, yKa3aHHble B IYHKTE 45
HACTOSAIIEr0 AJMUHUCTPAaTUBHOIO pErilaMeHTa.

43.B  ciydasx, TpeIyCMOTpeHHBIX HyHKTamd 13-18  Hacrosiuero
AIIMMHHCTPaTHBHOIO peErjiaMeHTa, B TedeHHe OJHOro pabodero MAHSA ImOCIHe
NOCTYIIEHUsS.  3alpoca OT PYKOBOAWTENs INOApa3feeHUs, OTBETCTBEHHbBIH
UCIIONHAUTENL  YBEAOMJISET 3asBUTEN O HEOOXOAMMOCTH  NpPEJCTaBICHUS
HemocTaromieli uHGopManuu W (WIM) JOKYMEHTOB, HEOOXOAWMBIX  JIs
IpeNOCTaBJIEHUs. TOCYJaPCTBEHHOH YCIYTH, CHOCOOOM, yKa3saHHBIM B 3alpoce B
KadecTBe Hambolee IPEeANOYTUTETHHOro (10 MOoYTe, IO JJIEKTPOHHOW IIOYTE, IO
TeneoHy, pakcoM, a TaKXKe [PH JTUIHOM OOpaIeHIH HETIOCPENCTBEHHO).

Ecnu B Teyenne 30 KaleHOapHBIX AHEH C MOMEHTA HANpaBICHHUA 3aABUTEIIO
yBEJOMIICHHS, OT 3aABUTEIIS] HE IIOCTYNAeT OTBETa, IHMOO IOCTYNAET OTKa3 3asiBUTEIIT
OT 3ampoca, OTBETCTBEHHBIM WCIOJHUTEIb COOOMAET 3agBUTEMIO (CMOCOOOM,
yKa3aHHEIM 3asBUTENEM B 3alpoce B KauyeCcTBE MpEJNOYTHTENHHOIO) O
HEBO3MOXKHOCTH HPEOCTABIIEHHS 3alpaiBaeMol HHGOpMALHH.

B cnyuae, ecnu 3asBuresb B TedeHue 30 KaleHAApHBIX [JHEH C MOMCHTa
HAIIpaBJIeHUs eMy IHChMA IpEJCTaBIsSeT HeJOCTAIONIy0 HHpopMaumuio M (Min)
JOKYMEHTbl, HEOOXOHMMBIE Ui  IONydYeHHS  TOCYJapCTBEHHOH  yCIyTH,
OTBETCTBEHHEI HCIIONHHUTENb OCYIIECTBISAET AEUCTBUS, yKa3aHHbIE B IIyHKTe 45
AJMUHHMCTPAaTUBHOIO perjlaMeHTa.

44.B cimydae, eciuM 3alpoc O IPENOCTAaBIEHMH [aHHBIX TOJOBOH

GyxranTepckoil ((hDHHAHCOBOH) OTYETHOCTH, IOCTYNHBIIMA B TEPPUTOPHUATIBHBIA
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opran Poccrara, KacaeTcsi [JaHHBIX TOJOBOH OyXTaNTEepPCKOH OTYETHOCTH
OpraHu3aiiuii, 3aperdCTPUPOBAHHBIX Ha TeppuUTOpUH CyOBekTa Poccuiickoi
®denepanivy, He OTHOCAILETOCS K KOMIIETEHIIMY JAaHHOTO TEPPHTOPHAIBHOIO OpraHa
Poccrara, To 3ampoc B TedyeHHe paboyero AHS NEPEHAIpPaBISETCS JOJDKHOCTHBIM
JIALIOM TIOApa3eIeHusi, OTBETCTBEHHOIO 32 JIEJIONPOU3BOICTBO, B TEPPUTOPHAIIBHBIH
opran Poccrara, K KOMIIETEHIIMM KOTOPOrO OTHOCHUTCA CyOBeKT Poccuiickoin
®denepanyy, Ha TEPPUTOPHH KOTOPOrO 3apErHMCTPHUPOBAHbI OpraHM3allMH, II0
KOTOpPBIM 3ampallliBaeTcss TrojoBas Oyxranrepckas ((HHAHCOBas) OTYETHOCTH, a
3agBUTENIO COOOIIAeTCs CIIocoO0M, YKa3aHHEIM B 3alpoce B KadecTBe Hamborsee
IpEeIIOYTHTENBHOro (1Mo MmoYTe, MO 3JIEKTPOHHOW moute, o TenedoHy, (axcom)
HOMep 3ampoca i HH(opMaIlus 0 epeHaNpaBIcHHH 3apoca.

45. B wHBIX citydasx, B TedeHUe 5 pabouux AHEH mocie NOCTYILIeHUs 3alpoca

OTBETCTBEHHBINA UCIIOJIHUTEIb TOTOBUAT IIPOCKT OTBETA I10 3aIIpocCy.

[TonmyuyeHwue 3assBUTEIEM CBEJIEHHUM O XO/I€ BBIIIOJIHEHHS 3a1Ipoca O
TpeIOCTABIIEHUU T'OCYTapCTBEHHON YCIyTH

46. AAMUHHCTpaThBHAs  I[poLedypa  OCYILIECTBISIETCS Ha  OCHOBAHHH
HOJY4Y€HHUS OT 3asBHUTENEH YCTHOIO, MUCEMEHHOTO WIIM HAIPaBJIEHHOTO IIOCPEACTBOM
HH()OPMAIIMOHHO-KOMMYHHUKALUOHHBIX TEXHOJIOIUH obpamienus.

47. OGpallieHre 3asBUTENS O XOJ€ BBINOJHEHHs 3aIpoca O IPEeNOCTABICHUHA
rOCyAapCcTBEHHOM yciyre, B MUCEMEHHOU opMe.

B ofpameHnun JODKHBI YKa3bIBAThCS WHULMANG! 3asiBUTENs (paMuius, ums,
oT4ecTBO (IIpH HalMYuK), Hauboliee MPEAMOYTHTENBHBINA CIOCO0 MpenOCTaBICHHS
uHpopMaIuH (110 ToYTe, O 3JIEKTPOHHOM I104YTe U T.1.);

B Ttekcre oOpameHus noyokHel ykaseiBatbes komel MHH w/muma OKIIO,
HaVMEHOBaHKMe OpPraHU3alMif, [0 KOTOPHIM 3alpallMBalOTCS JAaHHbIE, BPEMEHHOH
NEPHUOJ 3aNpallnBaeMo rofxoBoi Gyxrantepckol (pUHaHCOBOH) OTYETHOCTH.

48. OGpalleHre 3asBUTENSA B 3JIEKTPOHHOM BHIe (TI0 3JIEKTPOHHOM MoYTe) s
MONydYeHHUs: CBeJeHMH O XOJAe BBIIOJHEHHS 3ampoca O I[PedOoCTaBIeHHU

rocyJapCTBEHHOMU yCIIyTH.
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B of0pameHun [OMKHBI yKa3blBaThCsS WHHULIMAJBL 3asBUTeNs (pamuiuss, uMms,
OTYeCTBO (IIpH HAIM4YMM), U €ro KOHTaKTHBIA e-mail, ecliM OTBeT HOJKeH OBITh
HanpaBleH B GopMe 3JIeKTPOHHOTO JOKYMEHTa, JIM0O MOYTOBHIN aapec, eClH OTBET
IOJDKEH OBITH HAIIpaBlIeH B MUCBMEHHOM (opMme.

B Texcre oOpamenus momkHbl ykasbiBaThes koasl MHH w/mumum OKIIO,
HAaUMEHOBaHHE OpraHW3allii, 10 KOTOPBHIM 3alpalluBarOTCs AaHHBIE, BPEMEHHOU
MIEPHOJ] 3aIpallinBaeMoi roJIoBoil Oyxranrepckoil (pUHAHCOBOM) OTYETHOCTH.

49. IloctynuBiiee  oOpallleHWe  pEeTUCTpUpyeTcs B IMOApa3felieHHH,
OTBETCTBEHHOM 3a JICNIONPOU3BOJICTBO, B YCTAHOBJICHHOM ITOPSIKE ¥ HANPaBIISETCS B
OTBETCTBEHHOE MOJpa3JiesicHue Ui PAaCCMOTPEHUS] U MHGOPMHUPOBAHUSA 3asBHUTEI
00 dTamax pacCMOTPEHHS ero 3anpoca.

50. CotpynHukamMe NoOpa3felieHud  JeIONPOU3BOACTBA IO  TenedoHy
TIPEIOCTABIISIETCS CIIeyomas HHPOpMaIys:

0 MOCTYIUIEHHUH 3aI1poca;

JlaTa perucTpanuu oOpalieHus U ero perucTpaliOHHBIM HOMED;

KOJIMYECTBO BIIOXKEHUH (IIPUIIOKEHHIA);

UCXOMAIIMM HOMEpP OTBETA WIM YBEJOMJICHHS W ero Jnara (IpU HaIU4uU
HHbOpMAIIUK);

0 CpoKax MpeocTaBieHUs HHGOPMAIIUHU I10 3aIIpOCy MOJIB30BATEIA.

51. udopMupoBaHre 3asBUTENS O pe3yldbTaTaX PacCMOTPEHHs OOpallieHUs
OCYIIECTBISIETCS B IMCHMEHHOM BHZAE IyTeM IIOYTOBBIX OTIpaBleHUH 1H6O IO

BJIEKTPOHHOM I10YTE.

IMosyueHue 3asBUTENIEM Pe3yJIbTaTa PEJOCTaBICHUS TOCY JapCTBEHHOMN YCIYTH

52. OcHoBaumeM Ui Havajla aJIMHHUCTPATUBHOM IIpOLEAYpBl SBIISETCSH
chopMHUpOBaHHAs OTBETCTBEHHBIM HCIIOJIHUTEIEM OTBETCTBEHHOTO IOApa3leeHUs
rofoBas Oyxranarepckas (puHaHCOBas) OTYETHOCTh OPraHHU3alMH B COOTBETCTBUH C
3arpocoM.

53. OTBETCTBEHHEIN HCIIOJIHUTENIL B TEYEHHE ONHOIO pabodero AHsS I'OTOBHT
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IIMCbMO 3asBUTEIIO C IpUNaracMbIMH K HEMY JaHHBIMU TOJOBOH OyXraitepckoi
(puHaHCOBOH) OTYETHOCTH M HaNpPaBIIeT €ro HAYaIbHUKY OTBETCTBEHHOI'O
nojpa3/ieNIeHusl.

54. HaganbHUK OTBETCTBEHHOI'O MOJpa3ZeieHus B TeUE€HHUE OAHOrO pabodero
IHS, CIIeIYIOLIEro 3a JHEM IIOJATOTOBKH IMChMa, BUBUPYET IIUCHMO U HATPaBIIsSeT ero
3aMecTUTeN0 pykoBoauTens Poccrara umu TepputopranbHoro oprana Poccrara.

55. 3amecTutens pyKOBOAWTENS B Te4eHUe OAHOro pabouero mIHs,
CIEIYIOIIEro 3a JHEM MOJy4YeHHS 3aBU3MPOBAHHOIO IIMCHMA, NOANHMCBHIBAET €ro M
HaHpaBﬂﬂefeFOIBHOHPaSHeHeHHe,OTBeTCTBeHHOCI%iﬂCHOHpOHBBOHCTBO.

56. B moapa3neneHnn, OTBETCTBEHHOM 32 JENONPOM3BONCTBO, NOJDKHOCTHOE
JHIO0, OTBETCTBEHHOE 3a JOKyMEHTOOOOPOT, B J€Hb IIONy4YEeHHUS IIOJIHUCAHHOTO
IIICHMA, OTIIPABIISIET €TO 3aABUTENIO CIIOCOO0OM, YKa3aHHBIM 3asBUTENEM B 3aIllpoce B
KauyecTBe HauOolee MperouTUTENBHOTO (110 OYTe, MO 3JIEKTPOHHOM MTOYTE H T.1.).

57. IlpegocraBieHue rocyJapCTBEHHOM yeiyru npeanoaaraet
MIpEOCTaBlIEHHE TEePPUTOPUAIBHEIMU opraHamMu Poccrata JaHHBIX TOOBOM
Oyxranrepckol  ((pUHAHCOBOIM) OTYETHOCTH, SBJIOIIUXCS TOCYAApPCTBEHHBIM
MH(GOPMAITMOHHEBIM pecypcoM, B pamkax bJl BOO.

58. Teppuropuansueie opranbl Poccrara mpenocTaBiISIOT AaHHBIE TOJOBOMU
Oyxranrepckoii (PUHAHCOBOI) OTYETHOCTH IOPUANIECKUX JIHILI, 3aPETUCTPUPOBAHHBIX
Ha Tepputopun cyoOwsekta Poccuiickoit ®enepanuu, BXOIOAIIET0 B 30HY
OTBETCTBEHHOCTH  JAQHHOTO  TEPPUTOPUAIBHOTO  OpraHa  I'OCyJapCTBEHHOM
CTaTUCTUKHU.

59. 3anHTepecoBaHHBIM IOJB30BaTEsIM obecneunBaeTcs AOCTYN K AaHHBIM
roJ0BOii OyXraiaTepckoi ((GHUHAHCOBOH) OTUETHOCTH, 3a HCKIIIOYCHHEM CIIydacs,
Korja Gyxranrepckas (GUHaAHCOBas) OTYETHOCTD CONEPKUT MOKA3aTEIH, OTHECCHHBIE
K TOCYJapCTBEHHOH TalfHe B COOTBETCTBHM C 3aKOHOAATEIBCTBOM Poccuiickoi
Mepepani, © MOXeT OBITH NPEIOCTaBICHA ¢ y4eTOM TpeOOBaHMM YKa3aHHOI'O
3aKOHOJIATENILCTBA B COOTBETCTBHUHM C MOPSAIKOM, YCTAHOBJICHHEBIM B CTaThe 16 3akoHa
Poccuiickoit ®enepauuu ot 21 wmions 1993 r. Ne 5485-1 «O rocymapcTBeHHOH

TafHe».
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IV. ®opMbl KOHTPOJISL 32 HCIIOJTHEHHEM AJIMHHHUCTPATUBHOTO pEriaMeHTa

[lopsinok ocymiecTBIeHuUs: TEKYIIEro KOHTPOJIA 33 COOIIOAEHHEM U UCIIOHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH ITOJIOXKEHUH AIMUHHUCTPATHBHOTO
perinaMeHTa ¥ MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, YCTaHABIIUBAIOIINX TpeOOBaHHUA
K IIPEIOCTABJICHUIO FOCY AAPCTBEHHOM YCIIYTH, & TAKXKE IIPUHATHEM DPelIeHUiH
OTBETCTBEHHELIMHU JTULAMH

60. Texymmii KOHTpPOJb 3a COOJIIOJEHHEM TOCIIEeI0BATEILHOCTH JEeHCTBHIA,
ONpENCIEeHHBIX  aAMUHUCTPATUBHBIMU  IpOILEAypaMH MO  NPeJOCTaBICHHUIO
rOCyJIapCTBEHHON YCIYTH, W IMPUHATHEM pelleHHWH coTpyaHUKaMu Poccrata Hid
TEpPUTOPHAIBHBIX OpraHoB Poccrata OCYIIECTBISETCA MOJDKHOCTHBIMH JIMIIAMH
Poccrata, ero TeppUTOpHanbHBIX OpPraHOB, OTBETCTBEHHBIMHU 3a OpPTaHH3ALMIO
paboThl IO PEJOCTABICHUIO TOCYAAPCTBEHHOMR YCIYTH.

ITo pesynbTaTam KOHTPOJSL OCYIIECTBISIETCS MPUBIEYEHHE BHHOBHBIX JIHI[ K
OTBETCTBEHHOCTH B COOTBETCTBHHU C 3aKOHOAATENbCTBOM Poccutickoit @enepanuu.

IleprogUYHOCTP OCYIIECTBICHHA TEKYILIETO KOHTPOJS yCTaHaBIHUBaeTCH

pykoBoguTeneM Poccrara, pyKoBoguTeNneM TeppuUTOpHanbHOro opraHa Poccrara,

6o YIOJIHOMOYCHHBIM Ha TO JIMIIOM.

TTops 1ok ¥ NEpUOAUYHOCTH OCYIIECTBICHUS NIAHOBBIX ¥ BHEILUIAHOBBIX
IIPOBEPOK MOJHOTBI U KAYECTBA MPEJOCTABICHUS TOCY IapCTBEHHOH YCIIyTH, B TOM
qHciie MOPSAAOK U (GOpMBI KOHTPOJIA 3a IIOJTHOTON M Ka4eCTBOM MPEIOCTaBICHHS
rOCYIapCTBEHHOU YCIIyTH

61. IIpoBepky MONMHOTHI U Ka4eCTBA OCYILIECTBICHHUSA IOCY IapCTBEHHON YCIIyTH
OpraHu3ylOTCSI Ha OCHOBAaHHMM HHIUBHIYaJbHBIX IIPAaBOBBIX aKTOB (TIPHKa30B)
Poccrata u TeppuTOpHaNbHBIX OpraHoB Poccrara.

[Teproau4HOCTE NMpPOBEIEHUS IMPOBEPOK MOXXET HOCUTH IUIAHOBBIM XapaKTep
(OCYyILIECTBIATEC Ha OCHOBAaHUM IOJyTOJOBBIX WIIM TOJOBBIX IUIAaHOB paboTel) H
BHETUIAHOBBIH XapakTep (110 KOHKPETHOMY OOPALICHUIO 3asSBUTENS).

Ilis  mpoBeleHWs] MNPOBEPKH MOJHOTEL M KayecTBa IIPeJOCTaBJICHHS
rOCyIapCTBEHHON ycnyru popMHpYETCs KOMHCCHS, B COCTaB KOTOPOM BKJIIOYalOTCH

rocyIapcTBeHHBIE ciiyalue PocctaTa v TeppUTOpUaibHBIX OpranoB Poccrara.
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JleATenbHOCTE ~ KOMHCCHH  OCYIIECTBISETCS B COOTBETCTBUM  C
MHIMBUIyalbHBEIME [PaBOBBIMU akTaMH (TpHKasamu) Poccrata U TeppHTOPHAIbHBIX
opranos Poccrara.
Pe3ynbTaTsl JeSTEIBHOCTH KOMHCCHH OQOPMIIIOTCS B BHJE aKTa, B KOTOPOM

OTMEYAIOTCH BEISIBJICHHBIC HEJOCTATKH U IIPEJIOKCHUA 110 UX YCTPAHCHHIO.

OTBeTCTBEHHOCTH JOJKHOCTHEIX JiIl PoccTara ¥ TeppHTOPHAIIbHBIX OPTaHOB
Poccrata 3a pelneHus u feiictpus (GeszelicTBre), MPUHEMAaeMble (OCYIECTBISEMEIE)
B XO/JI€ NPEIOCTABICHUS TOCY1apCTBEHHOM YCIYTH.

62. IlepcoHnanpHasi OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL Poccrara, ero
TEPPUTOPUAIIBHEIX OPraHOB 3aKpeIyIgeTcss B WX JODKHOCTHBIX PETNaMEHTaX B

COOTBETCTBUHM ¢ TpeboBaHUAMU 3aKoHOMaTeNbcTBa Poccuiickoit Menepary.

TToJ10XKeHNs, XapaKTepHU3yIolIie TpeGOBaHus K IOPAAKY U GopMaM KOHTPOJIA 38
Npe0CTaBIeHHEM FOCy JApCTBEHHOM YCIIyTH, B TOM 4¥CJIe CO CTOPOHBI TPaXaH,
X 00beIMHEHUN U OpraHU3aLNH

63. Koutposs 3a mpeIoCTaBIeHHEM TIOCYJAapCTBEHHOW YCIYTH CO CTOPOHBI
YIOJHOMOYEHHBIX JODKHOCTHBIX JIML[ PoccTara M ero TeppHUTOpPHAlIBHBIX OpraHoB
JIOJDKEH OBITH OCTOSHHEIM, BCECTOPOHHUM M OOBEKTHBHBIM.

64. KOHTpO/Ib 3a MMpe0CcTaBIeHNueM roCyJapCTBEHHOM YCIIyTH, B TOM YHCTIE CO
CTOPOHBI paXkJaH, UX 00BbEAMHEHUA U OpPraHU3alKil OCYIIECTBISETCA MOCPENCTBOM
OTKPBITOCTH  JesATeNbHOCTH Poccrara, €ro TeppUTOPHANBHBIX OPraHOB IIpH
IIPEOCTABICHAN TOCYNAPCTBEHHOM YCIYrM, TOJNYydeHHs MONHOM, aKTyalbHOH M
JOCTOBEPHON HH(POPMALUK O IOPSAKE IIPeIOCTaBIEHUS TOCY JaPCTBEHHOH YCIyTH U
BO3MOXHOCTH JOCYAe6HOro paccMOTpeHHs oOpameHui (kano®) B mporecce

[IOJIy4eHUS TOCYJapCTBEHHOM YCIIyTH.
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V. Jlocyne6Hslii (BHeCY1eOHBIN) MOPSTOK 00KaIOBAHUS PEIIEHUN U NEHCTBHM
(6e3merictBus) PoccTata, €ro TeppUTOPHANIEHBIX OPraHOB, IIPEIOCTABIAIOIIMX
TOCYIapCTBEHHOH YCIYTH, a TaKXe UX JOJDKHOCTHBIX JIHI]

WudopMartus 1jis 3assBUTENS O ero Ipase Ha 1ocy1eOHoe (BHeCyneOHOE)
oGskaioBaHue neiicTeuil (6e3aeiicTBYSA) U PELlIeHU#H, NPUHATHIX (OCYIIECTBISIEMBIX) B
XO/JI€ MPEOCTABIICHUS FOCYAapCTBEHHOM yCIyTH

65. 3asgBUTEns MMEET IPaBo Ha AocyAeOHoe (BHecyneOHOoe) o0xaloBaHHUE
gevictBuii  (Oe3meiicTBMH) W pelleHHH JOJDKHOCTHBIX JiMl Poccrara w
TEpPUTOPHAIBHEIX OpraHoB PoccTara, NpUHATBEIE B pPaMKaX IPEeNOCTaBJICHHS
TOCYJJapCTBEHHOM yCITyTH:

BBILIECTOAIEMY  YIIOTHOMOYEHHOMY JO/DKHOCTHOMY MLy Poccrata u
TEPPUTOPHAIBHBIX opraHoB Poccrara;

66. OcuoBanueM i1 oOpaiieHust ¢ XanoOoil MOryT CIy>XXHTb CleAyIOomue
CITy4au:

a) HapyllleHHe CpOKa pPEerucTpalliyl 3ampoca 3asBUTENs O IIPEeJOCTaBICHUH
TOCyIapCTBEHHOH YCIYTH;

0) HapylIeHe CpOKa IPeOCTaBIeHNs FOCYJapCTBEHHON YCIIyTH,

B) TpeboBaHWe  NPEICTaBICHUS  3asABUTENIEM  JOKYMEHTOB, HE
IpeIyCMOTPEHHBIX HOPMATHUBHBIMU IIPaBOBBIMH akTaMu Poccuiickoir Denepauuu
JUISL TIpEAOCTaBIIEHHUS TOCY IapCTBEHHOHN YCIIyTH;

I) OTKa3 B IpHeMe JOKYMEHTOB, NpPEJCTABICHHE KOTOPEIX NPENYCMOTPEHO
HOPMATHBHBIMU TIPAaBOBBIMHU akTaMi Poccuiickoit @enepalidu Ui MPENOCTaBICHHUS
roCcyAapCTBEHHOM yCIyTH;

1) OTKa3 B IPEAOCTaBIEHUH TOCYIapCTBEHHOH YCIYIH, €CIM OCHOBAaHHSA JJIA
OTKa3a He MpeayCMOTPEHE! (hellepalbHbBIMU 3aKOHAMHU U [IPUHATEIME B COOTBETCTBUM
C HMMH HHBIMH HOPMATHUBHBIMH IIPaBOBBIMHU akTaMH Poccuiickoi Menepanuu;

e) TpeboBanye BHECEHUS 3asBUTENEM IIPH IPeJOCTaBICHUH TOCY1apCTBEHHOM
yCIyrH IUIaThl, He TPEIyCMOTPEHHOH HOPMATHBHEIMU IIPaBOBBIMH aKTaMH
Poccuiickoilt ®enepanny;

) OTKa3 OpraHa, IpeJOCTaBISIONIET0 TOCYJapCTBEHHYIO YCIIYTY, €ro JOJDK-

HOCTHOI'0 JIMLIa B HCIIPABJICHHM AOIIYLICHHBIX OIICYATOK H OoIIMOOK B BBIJAHHBIX B
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pe3yjarTare IIpEeAOCTaBJICHHA FOCy,HapCTBeHHOﬁ YCIIYTH  JOKYMEHTax 160

HapylleHue YCTaHOBICHHOTO CPOKA TAKUX MCIIPABIECHUH.

ITpenamer >xano6s1

67. IlpeameTroM  nocymebHOTO (BHeCyneOHOro) OOKAIOBaHMS — SBJISAETCS
peienve Wi JedictBue (GesneificTBHe) NOIKHOCTHOro Jjuua Poccrata uinu ero
TEPPUTOPHAIIBHOTO  OpraHa [0  OOpallleHHr0  3asABWUTENd, [PUHATOS MM

OCYIIECTBJICHHOE UM B X0[€ IIPEAOCTABICHHUA I‘OC}’IL&pCTBGHHOﬁ YCIIYyTH.

OpraHbl rocyIapCTBEHHOMN BIACTH M YIIOIHOMOYEHHEIE HA PAaCCMOTPEHHE XKaoObl
JOJKHOCTHEIE JIMIA, KOTOPBIM MOXeT OBITh HallpaBlieHa XKanoba
68. Pemenus Poccrata M TeppUTOpHAIBHBIX OpraHoB Poccrara, NpHUHATEIE B
paMKax TMpeloCTaBlIeHus TOCyIapCTBEHHON YCIYyTd B COOTBETCTBHM C HACTOSILUM
AJIMMHHCTPATHBHBIM PEriiaMeHTOM, MOTYT OBITh 00XallOBaHbI 3aABUTEIIAMM:
BBLIIECTOAIIEMY YITOJIHOMOYEHHOMY JODKHOCTHOMY Jjuuy Poccrara w

TepPUTOPHUANBHBIX OpraHoB Poccrara;

ITopsi0K TOAaYH U PpACCMOTPEHHUS XKaJI00bI

69. OcHOBaHMEM JJId Hayajia [poleaypsl JocyleOHoro (BHecyneOHOro)
o0>xalloBanys peleHus ik aeiicTus (6e3neicTBUA) JODKHOCTHOTO Huna Poccrara
I €ro TEePPUTOPHAIBHOIO OpraHa sBIfeTcs IocTymuleHue B Poccrar
(TeppUTOpPHANBHBINA OpraH) XajloObl 3asBUTEIs], HAIPABIEHHOW B IIMCBMEHHOM, B TOM
qpclle Y JTMYHOM TIpHEMe 3asBUTENST WM 3IEeKTPOHHOM (opMe, O ero HECOrIachuu
C pe3yJIbTATOM MPeJOCTaBIECHUs TOCYAapCTBEHHOM YCIIYTH.

70. B cimydae ecnu xanoba mMojfaHa 3asgBUTENEM B OPraH, B KOMIIETEHLHIO
KOTOPOTO HE BXOIMT MPUHSATHE PELICHHUS 10 )kalobe, To B TeueHHe 3 paboyux AHeH
CO IHS ee PerMCTPalliy YKA3aHHbIA OpraH HalpaBiseT Kano0y B yHOITHOMOYEHHBINH
Ha ee PacCMOTpPEHHe OpraH M B IHChMEHHOHW dopMe HMHPOPMHMpPYET 3asiBHTENSL O
nepeHarnpaBIeHUH JKaIOOBL.

HpI/I 3TOM CPOK pacCMOTPEHUS KaJIO0BI HCUHMCISETCA CO JHS perucTpanuu.
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71. O6pammenne (;kanoba) B IICEMEHHOR GOpME NODKHO CONEPKATh!

HaUMEHOBAaHHE OpraHa, MPeJOCTABIAIONIEr0 TOCYIapCTBEHHYIO YCIyTy,
JIOJDKHOCTHOTO JIMLA OPraHa, MPENOCTaBISIONIEro ToCyAapCTBEHHYIO YCIyry, JH00
desepaNbHOTO TOCYIAPCTBEHHOTO CIIYXKAIIero, pelleHus 1 aeficteus (GesnencTare)
KOTOPBIX 00)KaTyIOTCH;

damMunuio, uMms, 0T4ecTBO (IIPM HANMYMM), CBEICHUS O MECTe JKHTEIbCTBA
3asBUTENs  (PU3MYECKOrO JIUI[A, HAUMEHOBAHHUE, CBEICHHA O MeCTe HaXOXICHHS
3asBUTENIS — IOPHIMUECKOTO JIMIIA, a TAKKe HoMep (HOMepa) KOHTaKTHOTO TesedoHa,
anpec (aapeca) 3JIeKTPOHHON IMOYTH (IPH HAJIMYAK) U TTOYTOBBIN apec, 0 KOTOPBIM
IOJKeH OBITh HalpaBiieH OTBET 3asBUTEIIO;

cBeleHHS 00 OOalyeMBIX pellieHusx u AefcTBHAX (Oe3meiicTBHMHM) opraHa,
TIPENOCTABIISIONIET0 [OCYNAPCTBEHHYIO YCIYry, €ro OJDKHOCTHOrO IHua Ju6o
¢enepaIbHOr0 TOCy IapCTBEHHOIO CIIyKallero;

IOBOZIbI, HA OCHOBAHHMM KOTOPHIX 3asBUTENh HE COIJIACEH C PeIICHHEM H
nerictBHeM (6e3meiicTBIEM) OpraHa, IpeAoCTaBISIOIEr0 roCyIapCTBEHHYIO YCIYTY,
ero JOKHOCTHOro Jjuila 6o ¢enepallbHOTO TIOCyAAPCTBEHHOIO —CIIyXallero.
3agBHTENEM MOIyT OBITh  [pPENCTAaBIE€Hbl JOKYMEHTHl (IpH  HAIH4HH),
HOATBEPXJAOIINE JOBOBI 3asIBUTEIIS, JTHOO X KOIHH.

72. B caydae ecnu kanoba MoJaeTcs 4epe3 MPEACTABUTENS 3asBUTEIIS, TaKxKe
IpECTABISIETCS JTOKYMEHT, TOJITBEPXKIAOIUi TMOJHOMOYUS Ha OCYIIECTBICHHE
IecTBUHA OT HMMeHHM 3asBHTeNs. B KadecTBe HOKyMEHTa, IOATBEPXKAAIOIIErO
IOJIHOMOYHS Ha OCYHIECTBIEHHE EHCTBUII OT MMEHH 3asBUTENs, MOXeT ObITh
IpeJCTaBicHA:

odopMIIEHHAs B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit Deneparuu
JOBEPEHHOCTD (IS PU3HUECKUX JIULL);

odopMIIEHHAs B COOTBETCTBHY C 3aKOHOaTeNbCTBOM Poccuiickoit Penepamyu
JIOBEPEHHOCTh, 3aBEpeHHas IIeYaThiO0 3asgBUTENs W TOAMNCAHHAA PYKOBOAHMTEIEM

3adBUTENS UIIH YIIOJTHOMOYEHHBIM 3THM PYKOBOOUTETIEM JTHIIOM (I[J'ISI IOPpAAAYICECKUX

nun);
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KOIMs PpEIleHHs O Ha3HaYeHWW, 00 u30paHuM, IMOO KONHWs MpHKasa o
Ha3HAYeHHHd (GU3NYECKOTO JIHIA Ha HNOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
dusudeckoe IHIO o6namaeT NpaBoM JAeHCTBOBaTH OT HMEHM 3asBuTeNs Oe3
JIOBEPEHHOCTH.

73.IlpueM >xano6 B OHCBMEHHOH QopMe ocymuecTeisercs PoccraroM u
TepPUTOPHATBHBIMU OpraHaMy PoccraTa B MecTe IPEAOCTABIICHHS IOCYAapCTBEHHOM
ycnyrd (B MecTe, TJe 3asBHTeNb [IOaBall 3alpoc Ha IOJIy4YeHHE [OCYNapCTBEHHON
yCIIyTH, HapylIeHHe MOPs/IKa MPe/IOCTaBlIeHHs KOTOpol obxaryercs, MO0 B MeCTe,
TIe 3asBUTeNeM JIONyYeH Pe3ylIbTaT YKA3aHHO! roCyAapCTBEHHOH yCIIyTH).

74. Bpems npueMa xaiio0 JODKHO COBNAJATh CO BpEMEHEM IPENOCTaBICHUSA
rOCyJAapCTBEHHBIX YCIYT.

75. XKanoba B mucsMeHHOHN (opMe MOKeT ObITh TaKXe HallpaBJIeHa II0 [ToYTe.

76. B ciydae mopayy >kajoObl IIPH JIHYHOM NpHEME 3aBUTENb MPECTaBIsICT
JOKYMEHT, YAOCTOBEPSIOIIAN €ro JIMYHOCTh B COOTBETCTBHU C 3aKOHOJATEIBCTBOM
Poccutickoit Oenepanun.

77.B 3IeKTpoHHOM BHIe Kajloba MoxeT OBITh IOJaHa 3asBUTENEM
OoCpencTBOM oduuuanpHOro caiita Poccrata MM TeppHTOPHAIBHOTO OpraHa
PoccTata, NHpenocTaBIAIOIErO TOCYyJapCTBEHHYIO YCIyry, B HH(OPMalMOHHO-
TeJIeKOMMYHHUKAIIMOHHOM cetn "MHTepHeT".

TTpu noxaye XKanoObl B IEKTPOHHOM BHIe JOKYMEHTHI, YKa3aHHEIE B IIyHKTe 72
HacTOSIEro AJMHHHCTPATHBHOIO PerjlaMeHTa, MOTYT OBbITh NIPEACTaBIeHk B GopMe
3JIEKTPOHHBIX JOKYMEHTOB, ITOQIMCAHHBIX 3JI€KTPOHHOM MOJIMHMCEHIO, BHI KOTOpOH
IpeIyCMOTPEH 3aKOHOAATeNsCTBOM Poccuiickont Penepanuy, Ipyd 3TOM AOKYMEHT,
YIAOCTOBEPSIOIIHIA IMTYHOCTE 3asBUTENA, HE TpeOyeTcs.

78. O6pamenue (kanoGa) B MUCBMEHHOH (GopMe MOXET OBITh IOCTABICHO
MIOCPE/ICTBOM:

TI0YTOBOM CBs3M 10 ajapecy PocctaTa ¥ TeppUTOpHaIbHEIX Opranos Poccrara,

BJIEKTPOHHOM IIOYTHI.

79. ITonyuenHas xaioba perucTpUpyeTCs B IMOApasie/ieHUH, OTBETCTBEHHOM

3a JeJONpPOU3BOACTBO, HE MO3AHEE CIICAYIOIICTO pa60qero JHS CO JHA €€ ITOTYYCHUS.
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80.B JeHp mocTyIUieHHs Xajoba HaNpaBIAETCd IOKHOCTHBIM JIMIIOM
THoJpa3/ieNieHrs, OTBETCTBEHHOTO 3a JIeTIONPOU3BOCTRO, B IoApaseneHie PoccTara,
TepPUTOPHAIBHBIX OpraHos Poccrata, OTBETCTBEHHOrO 3a paboTy ¢ oOpameHUsAMH
rpaxJaH ¥ OpraHu3almii (Hajee — OTBETCTBEHHOE IIOAPA3jEJIEHHE) HAYAIBHHMKY
OTBETCTBEHHOTO ITOPa3/ieICHUS.

81. HauanpHUK OTBETCTBEHHOIO MOJpa3sjelieHus He mo3nHee pabodero nHs,
CIENYIOIero 3a JHEM IIOCTYIUIEHHUS JKanoObl, Ha3HayaeT OTBETCTBEHHOI'O

UCIIOJIHUTEJIS IJIS PACCMOTPEHHUS XKaJ00BbI.

Cpok# paccMOTpeHHs Kano0bl

82. TTpu obGpaleHny 3asBUTENS B IMCbMEHHOH GOpMe pacCMOTpPEHHE XaloObl
IPOU3BOAMTCS B TeUEHUE 15 KaJeHAapHEBIX JHEH CO IHS PErHCTpaly NHCBMEHHOTO
obpamieHusl.

B ciydyae — 00XaJOBaHHUSA OTKa3a  OpraHa, IIPEIOCTABJISIOLIETO
rOCYJJapCTBEHHYIO YCIyry, €ro IOJDKHOCTHOrO IHIla B INpHEME NOKYMEHTOB Yy
3asBUTENA JUOO B MCIPABICHUH JOIMYIIEHHBIX ONEYaTOK U OIIMOOK MM B CIIy4ae
06XKaToBaHKs 3asBUTENEM HApPYIIEHHS YCTAHOBIEHHOIO CPOKA TAKMX HCIpPaBICHHM

)ajnoba paccMaTpuBaeTcs B TedeHHe 5 pabodux THEH CO JHS €€ PerrCTPalty.

TepeueHb OCHOBAHHH ISl IPHOCTAHOBIICHUS PACCMOTPEHHMS XKaloOk! B CIy4ae, eCiu
BO3MOYKHOCTb IIPHOCTAHOBJIEHHS IPEIyCMOTPEHa 3aKOHOAAaTENECTBOM Poccuiickoi
Qenepanuu

83. OcHOBaHMI Il IIPHOCTAHOBIEHUS PACCMOTPEHHS KaloOBI M OTKa3a B

pacCMOTPECHNH KATOOKI 3aKOHOZIaTEJIBCTBOM HE NMPEAYCMATPUBACTCA.

Pe3ynsTaT pacCMOTpeHHs Kaa00bl

84.Tlo pesynbTaTaM paccCMOTPEHHUs XXaloObl Ha JeiicTBHs (OesnelicTsue) u
pellleHHs,  OCylecTBiseMble  (IPMHMMaeMBle) B XOAe  NPEAOCTaBICHMA
rOCYJapCTBEHHOW YCIIyIH, BBIIECTOAIlee JODKHOCTHOe nuuo Poccrata wim ero

TEPPUTOPUATHHOTO OpraHa NPHHUMAET:
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peteHne 00 yIOBIETBOPEHUH XKAaTOOBI;
periieHue 00 0TKa3e B yJOBIETBOPEHUH KaTOOBI.
Ilpy ymOBIETBOPEHUH >XajloObl NPHUHHMAIOTCA HCYEPNLIBAIOLIME MEPHI IO
YCTPAHEHHIO BBHISBICHHBIX HApyUICHUH, B TOM YHUCIE 10 BBIIa4Ye 3asBUTEIIO
pe3yJbTaTa roCyIapCTBEHHOM YCIIYTH, He To3Hee 5 pabouux JHeH CO IHS MPUHSTHS

pelecHHs, €ClIM HHOC HE YCTAaHOBJIEHO 3aKOHOAATE/IbCTBOM Poccuiickoit (Denepaunn.

HOpSI,[[OK I/IH(i)OpMI/IpOBaHI/IH 3asjBUTECIIA O pe3yabTaTax paCCMOTPCHUA KaJTOOBI

85.He mno3msee nHs, CIEAylOMEro 3a JHEM TPHHSATHUS peIleHHs 00
yJIOBJIETBOPEHHH TpeOOBaHUH 3asBUTENS JUOO0 00 OTKase B UX YAOBIECTBOPEHHH,
3asBUTENIO B MMCHMEHHOM (JOpPME M II0 JKEJIAaHUIO 3asBUTENIS B JJIEKTPOHHOH (opme
HAINpaBJIeTCS MOTUBHPOBAHHBIN OTBET O pe3ysbTaTax pacCMOTPEHHMS KalOObI.

86. B oTBere 110 pe3ynpTaTaM pacCMOTPEHHS KaJo0bl yKa3bIBAIOTC:

a) HaVMEHOBaHWE OpraHa, MPENOCTABISIOLIETO TIOCYAapCTBEHHYIO YCIYTY,
PacCMOTPEBILIErO Kaioby, JODKHOCTD, GaMUIHs, UMs, OTIYECTBO (TIPH HATUYUM) €ro
JIOJDKHOCTHOTO JIMIIA, IPUHSBIIETO pelleHue o xajobe;

0) HOMep, Jara, MECTO TIPHHATHSA pelIeHUs, BKIIOYas CBEICHHUA O
IOJDKHOCTHOM JIHIIE, pellleHre Wik AedcTBre (0e3aelicTBrEe) KOTOpOro obxayercs;

B) paMHIHs, UMS, OTIECTBO (IIPH HAIWYNN) WK HAUMEHOBAaHUE 3asiBUTEIIS;

I') OCHOBaHMs IJIs TIPUHATHUS PEIICHUS 1O XKaJo0e;

1) IIPHHSTOE TI0 XKanobe pelieHue;

€) B ciydae, ecioH >kajnoba Mpu3HaHa OOOCHOBAaHHOM, - CPOKH yCTpaHEHHs
BBISBIIEHHBIX HApylIeHW#, B TOM 4YHCIE CPOK IpeAOCTABICHUS pe3yibTara
rOCyIapCTBEHHOU yCIIyTH;

%) CBEJIEHMS O IIOpsIKe 00XKATOBaHMS IPUHATOrO 110 Xanobe peleHus.

87.0TBeT 1O pe3yibTaTaM pPacCMOTPEeHHs JKajJoOBl  IOATMCHIBAECTCS
YIOJHOMOYEHHBIM Ha PpAacCMOTPEHHE JKaloObl JODKHOCTHBIM JIMIIOM OpraHa,
IIPEXOCTABIISIIOIIETO F'OCY ZAPCTBEHHBIE YCIIYTH.

88. [IUCEMEHHBIA OTBET, COAEPKAILIHA Pe3yIbTaThl PacCMOTPEHHs XKaJoOBl,

HaITpaBIIACTCA 3asBUTEIITO 110 IIOYTE 1100 110 BHGKTPOHHOfI I1o4Te.
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Iopsinok o6xanoBaHUs pelIeHHs 10 xKaiobe

89. 3asBuTeNs BIpaBe OOXKanoBaTh HedcTBHA (0e3leiCTBHE) M pEIIEHHS,
NPUHATBIE (OCYIIECTBIIsIEMbIE) TODKHOCTHRIMHE MaMu Poccrara, TeppUTOpHaIbHBIX
opraHos PoccraTa B Xoie NpeloCTaBlIeHUs] TOCYJapCTBEHHOM YCIYyIH, B CyAeOHOM
NOpsAKe B COOTBETCTBHH C TIIOJBEIOMCTBEHHOCTBIO J€J, YCTaHOBIEHHOM

IIpoLIECCYANIbHBIM 3aKOHOAATENbCTBOM Pocculickoit @enepanuu.

IIpaBo 3asiBUTENs Ha MOTy4YeHUE HHPOPMAIIUU U JOKYMEHTOB, HEOOXOAUMBIX JUIS
000CHOBaHMS M PACCMOTPEHHS KaT0ObI
90. 3asiBUTEeNIlb WMeeT MpaBO Ha MONydYeHUe HHPOPMAMH U OKYMEHTOB,

HCO6XO,I[I/IMBIX AL 000CHOBaHUSA U paccMOTpECHNA KaJIOOBI.

CrocoOs1 HHpOpPMHUPOBaHUS 3asBUTENIEH O MOPSIKE TOAAYH U paCCMOTPEHHUS
XKano0bl
91. UadopMupoBanrie 3asBUTEICH O MOpAAKE IOJa4Y¥ M PacCMOTPEHMS
xanobsl Ha JeiicTus (6e31elicTBHE) U pellleHHs, OCYIECTBIsieMble (TIpUHUMaeMEbIe)
B XOJI€ [IPEIOCTAaBIICHHS I'OCYIapCTBEHHON YCIyTH OCYIIECTBISIETCS B COOTBETCTBUH

C IIYHKTOM 3 HacToAIero AI[MI/IHI/ICTpaTI/IBHOFO periraMecHTa.
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IIpunoxxenne Ne 2
K AIIMUHHCTPaTUBHOMY pPETIIaMEHTY

(HaumeHoBaHMe TeppPUTOPMANLHOrO OpraHa)

(AOMKHOCTL)

(Azxpec OTIpaBUTENS)

(®U0)

3ANIPOC
JJISI TIOJIYUEHUSA T'OJOBOM BYXTAJITEPCKOM OTUETHOCTH

3aaBUTEIb:

(s rpaxkIaHuHA — (paMUITAS, EMS, OTYECTBO, I OpPraHU3aIMy — [TOJHOE U (B CiIydae,
€CIIM MIMEETCS) COKpAINEHHOE WK (UPMEHHOE HaIMEHOBaHHE)

PexBu3nThLI:

(YKa3eIBaeTcs ampec IpaxJaHHHA, OpraHU3alliy)

Ipomy npexocTaBUTH HHPOPMALHIO N0 cIeAyIomeii(MM) OpraHM3anMHA(IM):

(ykazares HaumMeHoBaHue opranmsanmu(uii), xox HWHH wwmwm OKIIO wu
BpeMEHHBIH(bIe) nepuo(bl)

3anparMBacMoi ro0BOM OyXralTepcKoi OTYETHOCTH)

IIpennourureasnas popma npeaocTaBieHAs HHPOPMALMH 10 3aNIPOCY:

I1O MOYTe.

(yxa3nIBaeTCs MOYTOBBIN aipec ¢ HHIAEKCOM)

110 3NMEKTPOHHON ITOYTE:

(yxa3sniBaercs 3eKTpOoHHBIH aapec: E-mail)
HWHOC:

(na GyMakHOM HOCHTEJIE IPH JIMYHOM OOpalieHHH H T. A.)

(oxnuce) (®.1.0. rpaxxaanuHa (pyKOBOIUTENS OpraHU3alliy)
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B BBOmHOI dYacTM 3ampoca yKa3bIBaeTCs aapecaT B COOTBETCTBHH C
npwioxXeHneM 1 K HacToseMy AIMUHUCTPAaTHBHOMY perJIaMeHTy, WiIu (paMumus,
MM, OTYECTBO (IIPY HAJIMYHH) JOJDKHOCTHOTO JIMIa, KOTOPOMY IToaeTcsi obpalieHne
U ero JIOJDKHOCTb.

B oCHOBHOI dacTi 3ampoca [JOJDKHBI  YKa3BIBAThCS HAMMEHOBaHHE
OpraHW3allif, 10 KOTOPOW 3alpallvBalOTCi JaHHbIE, BPEMEHHOH IEpHOX
3alpallliBaeMoil romoBOM OyxrajTepckodi OTYETHOCTH, a Takke Hauboiee
MPEANOYTHTENBHBIA CIIOcO0 MpenocTaBieHus HHGopManuu (10 NoYTe, 3NEKTPOHHON
MoYTe U T.II.).

B 3aBepieHuM 3ampoca CTAaBUTCH IMMOMAMUCH Ipa)iiaHWHA (KaK IpaBHIIo, B
CKOOKaxX YyKa3hIBaeTC paciii(poBKa IOANUCH) WM NOAMHCH YNOIHOMOYEHHOIO
COTpYAHHKA opraHa (OpraHM3allid) ¢ yKa3zaHHEM ero WHHUIMaIoB (haMuius, UM,
oT4ecTBO (IIpH HAJIMYMH)) U JlaTa MoJa4u 3aIpoca.
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IIpunoxenue Ne 3
K AZIMAHUCTPAaTUBHOMY pPEIJIAMCHTY

b/10K-cXeMa MCNOJIHeHHs! AIMHHHCTPATUBHOM npouexypbi
«IIpenocraBiieHHe 3aHHTEPECOBAHHBIM N0JIb30BATENISIM F010BOI GyXraJirepcKoi
(¢punaHCcOBOH) OTHETHOCTHY

OTaeTCTReHMEIA 33
AOAY4eHUE AOKYMENTOR

BOMMHOCTHOE AUUO
oTeeTcTRRHKOrO
nnAnaIneneuus

menonnmTens

OTSETCTBEHHBIA
ucnonnuTens

OTBETCTBERHbIH
ucnonHnTens

pyKosoauTent
OTBETCTBEHHOrO
noapasaenenna

samectuTens
pyroRoauTenn

Poccrata uau TO
Poccrara’

OTBETCTBEHHIA UCNOAKUTEND
OTBETCTBEHHOIC NOAPa3AEneHNA

TO Poccrara — TepputopuanbsHeie opradsl Poccrara




